
STUDENT OUTLINE

COMPLETE THE PROSPECT APPLICANT CARD

BRC. 60
LEARNING OBJECTIVES: 

     a.  TERMINAL LEARNING OBJECTIVE: Without the aid of references, during a period of   

          practical application or while on field exercise complete the Prospect Applicant Card in  

          accordance with the Guidebook for Recruiters Volume I, MCO P1130.76. (8411.4.10)

     b. ENABLING LEARNING OBJECTIVES:
          (1)  Without the aid of references, identify in writing the purpose of the Prospect 
Applicant Card 

          in accordance with Guidebook for Recruiters Volume I, MCO P1130.76. (8411.4.10a)

          (2)  Without the aid of references,  identify in writing when to prepare the Prospect 
Applicant 

          Card in accordance with Guidebook for Recruiters Volume I, MCO P1130.76. (8411.4.10b)

          (3)  Without the aid of references, identify in writing where to record the results of 
prospecting  

          actions taken with a prospect on the Prospect Applicant Card in accordance with Guidebook 

          for Recruiters Volume I, MCO P1130.76.  (8411.4.10c)

          (4)  Without the aid of references, identify in writing where to record results of 
processing  

          accomplished with an applicant on the Prospect Applicant Card in accordance with Guidebook   

          for Recruiters Volume I, MCO P1130.76.  (8411.4.10d)

          (5)  Without the aid of references, identify in writing the required procedure with the Prospect    

          Applicant Card once an applicant enlists in accordance with Guidebook for Recruiters Volume I,  

          MCO P1130.76.  (8411.4.10e)

          (6)  Without the aid of references, identify in writing how long to work the Prospect 
Applicant  

          Card in accordance with Guidebook for Recruiters Volume I, MCO P1130.76. (8411.4.10f)

1.  Purpose: The purpose of a Prospect/Applicant Card is to identify individuals that you have made Contacted by telephone, home visit, area canvassing, or office visit. The Prospect/Applicant Card serves as a " tracking card tool" for the recruiter/NCOIC to conduct follow-up until the prospect either enlist or becomes disqualified. The card is also used to record some basic information on the prospect such as WRAT/EST scores, interview results, mental test scores, etc., that facilitate enlistment processing.

2.  When to prepare a pac card:  Prospect/Applicant Cards are prepared only after a telephone or face to face contact is made with the prospect.

     a.  Prospect/Applicant Cards are filled out on all  contacts that are:

     b.  Not disqualified by some obvious and /or disclosed mental, moral, or physical problem.

     c.   Not seriously planning to attend or currently attending a four-year college full time.  An 

     exception is when the prospect expresses an interest in the Reserves.

d. Not hostile.  Hostility means that the prospect threatens your life, is argumentative, or is   

belligerent.  Hostility is not simply an expression of disinterest.

     e.  Not in another service's DEP.    
 

3.  Results:  The results of prospecting actions taken with a prospect will be recorded on the left front portion of the Prospect/Applicant Card, enter the action date/time of the initial contact and the results of that contact, especially any expressed interest to the opening statements or open probes.  This can help later in the interview.

a. Processing  Results that have been accomplished with an applicant will be recorded on the reverse   

side of the Prospect/Applicant Card, the card provides space to track the prospect through the appointment, interview and processing stages.
 
4.  Required procedures The Prospect/Applicant Card will  worked for one year from the date of preparation or, in the case of college students, until the date of the last college recheck, whichever is later. The card is then discarded, except in the  following circumstances.

a. If an individual is temporary unqualified under current standards, a date one year from the date of 

the disqualification is entered in the "destroy date" section of the Prospect/Applicant Card. The Prospect/Applicant Card is then filed in the working file under the disqualified/hold section until the recheck date arrives. At that time, if the individual is still disqualified, Prospect/Applicant Card is destroyed.

     b.  If after the last college recheck the prospect is still going to college, the card is passed to OSO.


c.  If on making a college recheck, the prospect dropped out of college, Prospect/Applicant Card is 

worked for another year from that date.   



     d. Requierd procedures for the Prospect/Applicant Card are once an applicant has enlisted, is to  

     staple Prospect/Applicant Card to the pool card and placed in the working file.   
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