STUDENT OUTLINE

WORK THE REENLISTMENT PROGRAM

 BRC 56

LEARNING OBJECTIVES:  

     a.  TERMINAL LEARNING OBJECTIVES:  Without the aid of references, identify in    

          writing the two sources required to be used to work the Reenlistment Program in accordance 

          with the Guidebook for Recruiters Volume I, MCO P1130.76.  (8411.4.6)

     b.  ENABLING LEARNING OBJECTIVES:

          (1)  Without the aid of references, identify in writing the definition of the term Broken 

          Reenlistment in accordance with Guidebook for Recruiters Volume I, MCO P1130.76.   

          (8411.4.6a)

          (2)  Without the aid of references, identify in writing the definition of the term Continuous  

          Reenlistment in accordance with Guidebook for Recruiters Volume I, MCO P1130.76.   

          (8411.4.6b)          

          (3)  Without the aid of references, identify in writing the definition of the term Reenlistment 

          Code in accordance with Guidebook for Recruiters Volume I, MCO P1130.76.  (8411.4.6c)

 (4)  Without the aid of references, identify in writing the purpose of the Command 

          Recruiting File in accordance with Guidebook for Recruiters Volume I, MCO P1130.76.  

          (8411.4.6d)

          (5)  Without the aid of references, identify in writing the section of the Command Recruiting 

          File that serves as the first source of reenlistments in accordance with Guidebook for     

          Recruiters Volume I, MCO P1130.76.  (8411.4.6e)

          (6)  Without the aid of references, identify in writing who manages the Command Recruiting 

          File in accordance with Guidebook for Recruiters Volume I, MCO P1130.76.   

          (8411.4.6f)

          (7)  Without the aid of references, identify in writing the purpose of the Reenlistment Card in 

          accordance with Guidebook for Recruiters Volume I, MCO P1130.76.  (8411.4.6g)

          (8)  Without the aid of references, identify in writing the four parts of the Reenlistment Card   

          in accordance with Guidebook for Recruiters Volume I, MCO P1130.76.  (8411.4.6h)

          (9)  Without the aid of references, identify in writing how to work the Reenlistment Card in 

          accordance with Guidebook for Recruiters Volume I, MCO P1130.76.  (8411.4.6i)

          (10)  Without the aid of references, identify in writing how to screen reenlistments in 

          accordance with Guidebook for Recruiters Volume I, MCO P1130.76.  (8411.4.6j)

          (11)  Without the aid of references, identify in writing how to process reenlistments in 

          accordance with Guidebook for Recruiters Volume I, MCO P1130.76.  (8411.4.6k)

1.  Definitions of reenlistment:  The definition of Broken Reenlistment is the reenlistment of a former Marine who has been separated/discharged for a period of more than three calendar months.

a. The definition of Continuous Reenlistment is the reenlistment of a former Marine who has 

been separated/discharged for a period of more than 24 hours but not more than three calendar months.

b. The definition of Reenlistment Code is an alpha-numeric symbol assigned to former service

members of either the Regular or Reserve component which indicates eligibility for reenlistment.

2.  Command recruiting file:  The purpose of the command recruiting file is to serve as the primary source of names for the reenlistment mission and as a source for command recruiters.  There are four sections to the command recruiting file they areas follows:

     a.  Expiration of Active Service.

     b.  PTAD Pool.

     c.  PTAD Request.

     d.  Reserves.

e. The EAS section of the Command Recruiting File contains MCRD cards on all Marines 

enlisted from that RSS, filed by EAS dates, which serves as the first source for reenlistments.

     f.  The person responsible for managing the Command Recruiting File is the NCOIC                                                                    
3.  Reenlistment card:  The purpose of the reenlistment card is to identify recently discharged Marines whose reenlistment code indicates the Marine is eligible for reenlistment, and allow the recruiter to track these individuals for one year in the Working File or until they reenlist, which ever comes first. This is our second source of reenlistments.

     a.  The four parts of the reenlistment card are:

     b.  RS control card. The RS uses this to track follow-up on RC's.

c. NCOIC Control Form. The NCOIC uses this to track and drive the RSS reenlistment   

program.

     d.  Reenlistment Contact Report Card.  The recruiter uses this to report contact to the NCOIC.

     e.  Reenlistment Card. The recruiter uses this to work the prospect.

4.  How to work the reenlistment card: 

a. NCOIC's by-date.  Note the by-date so you are sure to make contact with the prospect and 

return the Contact Report Card to the NCOIC.

     b.  Prospect the reenlistment card like a list.    If there is no phone number on it, research it by 

     checking the MCRD card and the phone book.  If there is no phone listed (NPL), send out a 

     Phone-a-gram (PG) immediately.  Action date the RC for telephone calls (TC) and give it to the   

     NCOIC to file in the Working File.  If contact is not made after a few phone calls, send a PG.  If 

     the PG is not returned to you, then schedule a Home Visit (HV).  

b. After contacting the prospect, plan to follow-up action dates to continue prospecting and   

processing the prospect. In addition do the following:

c. Check the box "Lead contacted at address provided.  Complete the Contact Report Card and 

return both parts of the RC to the NCOIC.  

d. When you are unable to contact the prospect.  Check the box "Lead can not be located.  

Provide the reason contact was not made and return both parts of the RC to the NCOIC.

e. When it is determined that the prospect is at a new address located outside the RSS.  Check 

the box Lead at new address.  Enter the new address on the RC and return both parts of the RC to the NCOIC.

6.  Screening of reenlistments: To screen reenlistments is the same as screening any enlistment, with the addition that there prior service must be verified.  They must meet the enlistment standards as any applicant has to. Below are listed additional areas of special concern.

a. Age. The prospect must be less than 32 years old constructive; after prior active duty and 

active reserve time is subtracted from their current age.

     b.  Physical. Reenlistment applicants must meet retention standards for height and weight.

     c.  Dependents. L/Cpl and below may have a wife only, and Cpl may have a wife and one child.

d. The prospect must have the proper high school credential to qualify as a high school graduate 

in accordance with the current edition of MCO P1100.72. (GED and Adult High School Diploma qualify.)

e. Prior Service Record. The prospect can have NO courts martial, no more than 2 NJP's, must 

have attained the rank of L/Cpl or better, and Cpl or below  must have pro/con marks of 4.0/4.0.

7.  Processing reenlistments:  To process reenlistments is the same as processing any enlistment, with the addition that reenlistment requests must be forwarded to CMC for approval.  Additional information may be required for the reenlistment requests.  Marines requesting reenlistment must have a MOS that appears on the MOS target list published by HQMC, or submit for a lateral move.

a. Reenlistment waivers for age, mental, moral, or physical reasons, dependents, etc. require the 

recruiter to compile and submit a full reenlistment package to CMC via the chain of command (RS and District). Full packages require the following additional paperwork:

     b.  Cover letter stating the applicant's case.

     c.  The recruiter's recommendation.

     d.  A command interview.

     e.  Complete supporting documentation of each waiver.

f. The RS can expedite reenlistment applications for former Marines with a reenlistment code  

     of RE-1A and the right MOS who do not require waiver(s) by using either ARMS or FAX  to  

submit applications to CMC via the District.
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