CONDUCT PROSPECT/APPLICANT SCREENING

BRC 31 

STUDENT OUTLINE

LEARNING OBJECTIVES:


a.  TERMINAL LEARNING OBJECTIVE:  Without the aid of references, given a prospect/applicant and a prospect/applicant card, conduct prospect/applicant screening during a performance examination in accordance with the Military Personnel Procurement Manual, (MPPM ENLPROC),  MCO P1100.72. (8411.2.5)


b. ENABLING LEARNING OBJECTIVES:


(1) Without the aid of references, given a prospect/applicant and prospect/applicant card, use Professional Selling Skills while screening a prospect/applicant during a performance examination in accordance with the Military Personnel Procurement Manual, (MPPM ENLPROC), MCO P1100.72. (8411.2.5a)


(2) Without the aid of references, given a prospect/applicant and prospect/applicant card, screen for mental qualification without the use of leading questions during a performance examination in accordance with the Military Personnel Procurement Manual, (MPPM ENLPROC), MCO P1100.72. (8411.2.5b)


(3) Without the aid of references, given a prospect/applicant and prospect/applicant card, screen for moral qualification without the use of leading questions during a performance examination in accordance with the Military Personnel Procurement Manual, (MPPM ENLPROC), MCO P1100.72. (8411.2.5c)


(4) Without the aid of references, given a prospect/applicant and prospect/applicant card, screen for physical qualifications without the use of leading questions during a performance examination in accordance with the Military Personnel Procurement Manual, (MPPM ENLPROC), MCO P1100.72. (8411.2.5d)


(5) Without the aid of references, given a prospect/applicant and prospect/applicant card, screen for miscellaneous areas without the use of leading questions during a performance examination in accordance with the Military Personnel Procurement Manual, (MPPM ENLPROC), MCO P1100.72. (8411.2.5e)


(6) Without the aid of references, given a prospect/applicant and prospect/applicant card, administer the Wide Range Achievement Test during a performance examination in accordance with the Military Personnel Procurement Manual, (MPPM ENLPROC),  MCO P1100.72 . (8411.2.5f)


(7) Without the aid of references, given a prospect/applicant and prospect/applicant card, administer the Enlistment Screening Test during a performance examination in accordance with the Military Personnel Procurement Manual,  (MPPM ENLPROC),  MCO P1100.72. (8411.2.5g)

1.  The Professional Selling Skills that are used in screening a prospect are opening and probing: 

a. The skill of opening is used to introduce screening to the prospect.

EXAMPLE: 

                       (1) Propose an Agenda:  

RECRUITER:

 “Pete, what I need to do now is ask you a series of questions about your 




background such as medical history, police involvement, and things like




that. These are some really important questions and I need you to answer




them as best as you can.”   



(2) State the Value to the Customer:  

RECRUITER:  
“By answering these questions is I'll be able to give you a real clear picture




of where you stand as far as qualifying for the Marines.  Also, let me assure




you that your answers will be kept in confidence between you and me.”



(3) Check for Acceptance:  

RECRUITER:  
“Are you ready to start?” 

Note:  You must also inform the prospect that you will be taking notes.  

b. The skill of probing is used to screen your prospect and gather information about his

background.

EXAMPLE: 

RECRUITER:

 “Pete, have you ever been involved with the police, to include any type of




tickets?”

PROSPECT: 

"Yeah, but nothing serious."

Note:  When a prospect answers YES to a question, further probing will be required.  

2.  For a recruiter to screen for the minimum mental qualifications he/she must ask the following questions:   


a. Have you ever taken the Armed Services Vocational Aptitude Battery Test?


b. Are you a High School Graduate or a High School Senior?  



(1) If the prospect is a High School Graduate, ask if he/she received their diploma. 


       
(2) If the prospect is a High School Senior, ask him/her if they anticipate any


problems graduating with their class.

3.  For a recruiter to screen for the minimum moral qualifications they must ask the following questions: 

a. Have you ever had any involvement with the police, to include any type of tickets?

b. Have you ever been on probation of any kind?

c. Have you ever been confined?

d. Have you ever used marijuana?

e. Have you ever used any other drugs such as LSD, PCP, or Cocaine?

f. Have you ever been charged or convicted for a drug-related offense?

g. Have you ever been dependent on drugs or alcohol?  What I mean by that is have you received treatment or counseling for drugs or alcohol abuse?  Have you ever lost your job or been late for school because of drugs or alcohol abuse?

h. Have you ever sold, traded, or trafficked illegal drugs?

NOTE:  HERE IS THE OFFICIAL DOD POLICY CONCERNING HOMOSEXUAL CONDUCT.


A person's sexual orientation is considered a personal and private matter, and is not a bar to service entry or continued service unless manifested by homosexual conduct in the

manner described in section 2, below.  Applicants for enlistment, appointment, or induction shall not be ask or required to reveal whether they are heterosexual, homosexual, or bisexual.  Applicants also will not be ask or required to reveal whether they have engaged in homosexual conduct unless credible independent evidence is received indicating that an applicant engaged in such conduct or unless the applicant volunteers a statement that he or she is homosexual or bisexual, or words to that effect.



Homosexual conduct is grounds for barring entry into the armed forces, expect as 


otherwise provided in this section. Homosexual conduct is a homosexual act, statement by


the applicant that demonstrates a propensity or intent to engage in homosexual acts or a


homosexual marriage or attempted marriage. Propensity to engage in homosexual acts


means more that than an abstract preference or desire to engage in homosexual acts; it


indicates a likelihood that a person engages in or will engage in homosexual act.

4.  For a recruiter to screen for the minimum physical qualifications he/she must ask the following questions: 

a. Have you ever had any Implants placed in your body such as pins, screws, or staples?

b. Have you ever worn any type of prescription glasses or Contacts?

c. Have you ever had any type of an Operation?

d. Have you ever been on any Medication?

e. Have you ever broken any Bones?

f. Have you ever had Asthma or any breathing problems whatsoever?

g. Have you ever had any Tattoos?

h. Do you have Vision in both eyes?

i. What is your height and weight?
5.  For a recruiter to screen for the minimum miscellaneous qualifications he/she must ask the following questions: 

a. What is your age?

b. Date of birth?

c. Place of birth?

d. What is your Social Security Number?

e. Have you ever served or applied for enlistment in any service?

f. How do your parents feel about you looking into the military?

g. Are your natural parents married and living together?

h. Have you ever been married?

i. Do you have any children, legitimate or illegitimate?

j. Do you have anyone who is financially dependent upon you for support?

6.  To administer the Wide Range Achievement Test the recruiter must do the following:
EXAMPLE:
“Pete, what I would like to do next is administer you the Wide Range Achievement 



Test.  The purpose of this test is to determine if you meet the minimum reading



standards needed to continue the appointment.  Are you ready to get started?”

a. Administer the Wide Range Achievement Test.

b. Inform the prospect of the results and give appropriate feedback.

EXAMPLE:
“Pete, you’ve scored well and we can now move forward with this appointment.”

7.  To administer the Enlistment Screening Test the recruiter must do the following:
a. Explain the purpose of the Enlistment Screening Test.

EXAMPLE:
“Pete, what I would like to do next is administer you the Enlistment Screening



Test.  The purpose of this test is to determine if you meet the minimum score



needed to continue the appointment and project your possible score on the Armed



Services Vocational Aptitude Battery Test.  Are you ready to get started?”

b. Administer the Enlistment Screening Test.

c. Inform the prospect of the results and give appropriate feedback.

EXAMPLE:
“Pete, once again, you’ve scored well and we can now move forward with this appointment.”
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