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INTRODUCTION 









(7 MIN)
(ON – PPT 1)

GAIN ATTENTION: How many of you would like to make your jobeasier? In recruiting, that is done through processing prior service, reserves and reenlistment.  These individuals already have prior knowledge of the military as well as training in technical skills. Realizing this, your sales presentations will not be in depth as those of high school applicants. In our class today, you will learn the processing procedures upon enlisting these individuals in the Marine Corps. In addition to that, it will ease your time spent on canvassing activities making your job easier and more rewarding.

(OFF PPT – 1 / ON PPT – 2)

2.  OVERVIEW:  Good morning / afternoon class, my name is _________, of the Basic Recruiter Course.  The purpose of this period of instruction is to provide you the student with the basic knowledge associated with prior service and reserve applicant processing requirements for enlistment and reenlistment in the Marine Corps, and to provide the student with a basic knowledge of the procedures used to determine if prior service or reserve applicants meet the established requirements for enlistment reenlistment in the Marine Corps.

Instructor Note: Have the students read learning objectives to themselves and look up when finished.

3.  LEARNING OBJECTIVES: 
a. TERMINAL LEARNING OBJECTIVE:  With the aid of references, given military processing documentation, determine Prior Service (Other Service) qualification in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1  (8411.01.07)

b.    ENABLING LEARNING OBJECTIVES:
(1)  Without the aid of references, identify in writing the purpose for screening for Prior Service (Other Service) in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC),  MCO P1100.72 Ch 1 (841101.07a)

(2)   Without the aid of references, identify in writing how to screen for Prior Service (Other Service) in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1  (8411.01.07b)

(3)  Without the aid of references, identify in writing the eligibility requirements for Prior Service (Other Service) applicants in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1 (8411.01.07c)

(4)  Without the aid of references, identify in writing the type of documents required for processing Prior Service (Other Service) applicants in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1  (8411.01.07d)

(5)  Without the aid of references, identify in writing the purpose of the DD Form 368 in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1 (8411.01.07e)

(6)  Without the aid of references, identify in writing how to obtain clearance for Prior Service (Other Service) applicants in accordance with the Military Personnel Procurement Manual,  Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1  (8411.01.07f)

(7)  Without the aid of references, identify in writing the processing procedures for Prior Service (Other Service) applicants in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1  (8411.01.07g)

(8)  Without the aid of references, identify in writing the processing procedures for Other Service Reservists and National Guard units in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1  (8411.01.07h)

(9) Without the aid of references, identify in writing the processing procedures for 

Selective Marine Corps Reservists in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1  (8411.01.07i)

(10)  Without the aid of references, identify in writing the processing procedures for former Marine applicants in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1  (8411.01.07j)
(11)  With the aid of references, determine rank appointment for Prior Service (Other Service) applicants in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1  (8411.01.07k)

4.  METHOD / MEDIA:  This lesson will be taught by using the lecture method.  I will be aided by the use the computer generated graphics, MPPM (Military Personnel Procurement Manual, Volume 2, MCO P1100.72 Ch . ENLPROC), Marine Corps Opportunties book, and student handout.
Instructor Note: Explain Instructional Rating Forms to the students.

5.  EVALUATION:  You will be evaluated on your terminal learning objectives during upcoming performance events. Your enabling learning objectives will be evaluated through a written examination.

(OFF – PPT 2 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions about what we will be covering today or how you will be evaluated? Prior service applicants as well as other service reserve applicants count towards our recruiting mission. Because of this fact, these applicants are well worth our time and energy. In order to save time in dealing with prior service applicants, we must establish some procedures to save that precious commodity time and weed out the unqualified.

BODY




              






























                                                                                                  (43 MIN)
1.
  
The purpose of screening prior service applicants  (2 MIN) (OFF BLANK SCREEN / ON – PPT 3)   Is to ensure that the recruiter does not waste time selling a prospect who is not qualified.

(OFF PPT – 3 / ON BLANK SCREEN)

TRANSITION:  Are there any questions with the purpose of screening prior service applicants?

What is the purpose of screening prior service applicants? Now, let’s go ahead and discuss how to screen prior service applicants.

2.  Prior service applicants are screened using the same procedures as non-prior service applicants (2 MIN) (OFF – BLANK SCREEN / ON PPT – 4)

 

























      
a.  Verbal screening.

b. Form screening.

c. Physical screening (Eyeball)
(OFF PPT – 4 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions reguarding how to screen prior service applicants? What is physical screening?  Now that we have discuss the screening of prior service applicants let's take a look at the eligibility requirements for Prior Service applicants. 

3.  The eligibility requirements for Prior Service applicants  (3 MIN) (OFF – BLANK SCREEN / ON – PPT 5)  


a.  All Prior Service  applicants must be mentally, morally and physically qualified                    in accordance Military Personnel Procurement Manual, Volume 2, (MPPM                                   ENLPROC), MCO P1100.72


b. All Prior Service applicants must also have a reenlistment code of 1 and their service                    character as honorable as shown on DD Form 214/215.

Instructor Note:  Refer students to there MCOB page 1-14.

(OFF PPT – 5 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions reguarding the eligibility requirements for prior service? Q: What are the eligibility requirements for prior service applicants? Now that we understand the eligibility requirements for enlistment, now we must discuss the proper documents required for processing Prior Service applicants.  

4.  The documents required for processing prior service (3 MIN) (OFF – BLANK SCREEN / ON – PPT 6) 


a.  The DD Form 214/215 will be used to verify information to process a prior service                       applicant for enlistment or reenlistment.


 b. Additional documents may be required on a case by case basis (i.e., marriage                                certificate ,dependents BIRTH certificates, divorce or separation papers, etc...)   


 c.  Form 368 will also be used in the case of reservists and National Guard members,                         respectively, when appropriate.

Instructor Note: Refer the students to there MCOB page 1-17 bottom of the page.

(OFF PPT – 6 / ON – BLANK SCREEN)

TRANSITION: Are there any questions reguarding the documents that are needed to process prior service applicants? Q: What are the documents that needed for processing prior service applicants?  Now that we understand the documents required for processing prior service applicants let's examine how we process a reserve for enlistment and what steps we have to take to have the reserve member released from his unit.

5.  Purpose DD Form 368  (2 MIN) (OFF – BLANK SCREEN / ON – PPT 7)  The purpose of the DD Form 368 is to Request for Discharge or Clearance from Reserve Component. DD Form 368 is the form utilized by the recruiter when he or she wants to process a Mandatory participants of the National Guard, Reserve Units on his/her first enlistment in a reserve component.

(OFF – PPT 7 / ON – BLANK SCREEN)

TRANSITION: Are there any questions reguarding the purpose of the DD Form 368? Q: 

What is the purpose of the DD Form 368? Now that we know what the purpose is, let’s discuss how to obtain clearance from the reserve unit.

6.  Obtaining clearance for Prior Service  (3 MIN) (OFF – BLANK SCREEN / ON – PPT 8)   To obtain clearance for prior service applicants the recruiter will complete the DD Form 368 and either carried or mail the form to the Reserve or the National Guard unit for approval or disapproval of clearance.

Instructor Note: Refer the students to there enlistment package handout 52.

(OFF – PPT 8 / ON – BLANK SCREEN)

TRANSITION:   Are there any questions on how to obtain clearance for prior service? Q: How do obtain clearance for prior service? As recruiters from time to time we processes prior service applicants from all branches of the armed forces of the United States and as recruiters its important to know how to properly process them, so next we are going to discuss how to processes prior service applicant from any branch of the Armed Forces of the United States, who desires to enlist or reenlist in the Marine Corps. 

7.  Applicant processing procedure for Prior Service (Other Service) applicants  (7 MIN) (OFF – BLANK SCREEN / ON – PPT 9) 


a.  Prior to enlisting a Prior Service applicant the recruiter will personally sight and                            review the DD-Form 214/215.



(1)  Areas of concern are:






(a)  Reenlistment Code:  RE-  1  (Others require a waiver).




(b)  Character of Service:  Must be   Honorable .




(c)  Grade:  E- 1   / E-  2   not normally accepted.




(d)  Record of Service:  Active duty time.




(e)  Authority and Reason: Hardship, Medical, Refusal of Orders.




(f)  Time Lost:    45   days or more reject.

           

            (g)  Military Occupational Specialty: It may be critical.

(OFF – PPT 9 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions on the processing procedures for Prior Service (Other Service) applicants? Q: What are some of the area’s of concern when reviewing the DD Form 214/215? Now, let’s look at the processing procedures for Other Service Reservists and National Guard Units.

8.   Applicant processing procedures of Other Service Reserve units and National Guard units  (7 MIN) (OFF – BLANK SCREEN / ON – PPT 10)




     a.  Other Service Reserve units.


           1)  Personally sight and review the applicant's DD Form 214/215.(Note: A DD Form                         214/215 is issued for IADT).

           2)  Process just like a new accession. Applicant must meet the current enlistment                                standards.

           3) Obtain clearance from applicant's reserve unit.

           4)  The applicant may elect an enlistment option if he/she is qualified for same.                

     b.  National Guard Reserve units.


1)  Personally sight and review the applicant's DD Form 214/ 215. This form can be found at the state National Guard Headquarters.


2)  Process just like a new accession. Applicant must meet the current enlistment                              standards.


3)  Obtain clearance from the applicant's National Guard unit.


4)  The applicant may elect an enlistment option if he/she qualified for the same.
(OFF – PPT 10 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions with the processing procedures for other service reservists or National Guard applicants? What are the processing procedures for National Guard applicants? Now let’s discuss the procedures for Marines that are in the reserves.

9.   Applicant processing procedures of participants in an Selected Marine Corps Reservists (4 MIN) (OFF – BLANK SCREEN / ON – PPT 10)


      a.  Personally sight and review the applicant's DD Form 214/215.

      b.  Determine the rank the applicant is eligible for. 

      c.  Reenlistment of ALL RANKS will be approved by the Commandant of the Marine                       Corps only.



                                                                        

     d.  Obtain a clearance (DD Form 368), from applicant's  Unit.

 (OFF – PPT 10 / ON – PPT 11)

     e.  Applicant will enlist for a period of 3 or 4 years. Aviation program                                 applicants must enlist for a period of four years.

      f.  Process just like a new accession. Applicant must meet the current Marine Corps                        Retention Standards.

     g.  This accession does not count towards your recruiting mission.  

(OFF – PPT 11 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions with the processing procedures for the selected Marine Corps Reservists? Q: What are the processing procedures for the selected Marine Corps Reservists?  Now, let’s discuss the processing procedures for former Marines.

10.   Applicant processing procedures for former Marines (3 MIN) (OFF – BLANK SCREEN / ON – PPT 12)   
     a.  Personally sight and review the DD-Form 214/215.

     b.  Determine the rank the applicant is eligible for.

     c.  Reenlistment of all ranks will be approved by the Commandant of the Marine                       Corps only. 

    d. The reenlistment of former women Marines can only be authorized by   CMC   .                                

    (NOTE:  Women Marines can not be pregnant)

(OFF – PPT 12 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions reguarding the processing procedures for former Marines? Q: What are the processing procedures for fomer Marines? Now that we have discuss the processing procedures for Prior Service applicants, let's take a look at how to To Determine rank appointment. 

11.  Determine rank appointment for Prior Service  (4 MIN) (OFF – BLANK SCREEN / ON – PPT 13)

      a.  For Prior Service (other Service) applicants:   

           1) Review table 4-2 on page 4-43 of the Military Personnel Procurement Manual,                             (MPPM ). To determine if the applicants meet the criteria for appointment to                                  the rank of Private First Class. If the applicants don't meet the criteria on page                               4-43. They will be appointed to the rank of Private.   

       b.  For Prior Service Marines applicants:

            1)  Will reference to the MCO 1100.77 grade appointment / reappointment policy for broken / continuous reenlistments. Rank will be Determine by comparing the grade held at the                               time of separation to the length of time separated.  Once again the final determination of rank, time in grade will be made by headquarters Marine Corps.

(OFF – PPT 13 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions about how rank appointment for prior service (other service) will be made or any of the information we have covered to this point? Q: What table and page do you go to in your MPPM to get your questions answered for rank appointment for prior service (other service) applicants? 
SUMMARY:








                 (2 MIN)

So far we have covered the procedures to be taken for processing prior service, reserves and                             reenlistment. The documentation required for the processing of these applicants and how to determine rank on applicants.  At this time, those of you with instructional rating forms please fill them out and the rest of the class can take a ten-minute break.

