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INTRODUCTION 









(5 MIN)
(ON – PPT 1)

1.  GAIN ATTENTION:  Today the Marine Corps as well as colleges, universities, firms and other services are all looking for qualified individuals to fill technical positions that are beneficial to all companies.  These positions call for mentally qualified people. In today's class, you are going to learn how to identify mentally qualified individuals to fill those technical positions in the Marine Corps.

(OFF PPT – 1 / ON PPT – 2)

2. OVERVIEW:  Good morning / afternoon class my name is __________, of the Basic Recruiter Course.  The purpose of this period of instructionis to provide you the student with the basic knowledge associated with the mental standards, and the procedures used by a recruiter to determine if an applicant meets the minimum mental standards for enlistment in a Marine Corps component.  This lesson relates to all other lessons you will be receiving this week.

Instructor Note:  Have students read learning objectives to themselves and look up when finished.

3.  LEARNING OBJECTIVES: 

     a.  TERMINAL LEARNING OBJECTIVE:

     With the aid of references,  Given Military Processing Documentation determine mental   qualification  

      in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), 

      MCO P1100.72 Ch 1  (8411.01.05)

     b.  ENABLING LEARNING OBJECTIVE:
(1) Without the aid of references, identify in writing the purpose for the Wide Range Achievement 

Test (WRAT) in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1  (8411.01.05a)


(2)  Without the aid of references, identify in writing how to administer the Wide Range  

            Achievement Test (WRAT) in accordance with the Military Personnel Procurement Manual,   

            Volume 2, (MPPM ENLPROC),  MCO P1100.72 Ch 1  (8411.01.05b)


(3)  With the aid of references, identify in writing how to score the Wide Range Achievement Test 

            (WRAT) in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM  

            ENLPROC), MCO P1100.72 Ch 1  (8411.01.05c)

(4) Without the aid of references, identify in writing the purpose of the Enlistment Screening Test 

(EST) in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1  (8411.01.05d)

(5) Without the aid of references, identify in writing how to administer the Enlistment Screening 

Test (EST) in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1  (8411.01.05e)

(6) Without the aid of references, identify in writing how to score the Enlistment Screening Test 

(EST) in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1  (8411.01.05f)

(7) Without the aid of references, identify in writing the purpose of the Armed Service Vocational 

Aptitude Battery (ASVAB) in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1  (8411.01.0g)

(8) Without the aid of references, identify in writing the subtest titles and their respective 

abbreviations contained within the Armed Service Vocational Aptitude Battery (ASVAB) in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72 Ch 1  (8411.01.05h)

(9) Without the aid of references, identify in writing the five composite tests and abbreviations 

contained within the Armed Service Vocational Aptitude Battery (ASVAB) in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM ENLPROC), MCO P1100.72   Ch 1  (8411.01.05i)

(10)  With the aid of references, identify in writing the minimum acceptable scores on the Armed 

            Service Vocational Aptitude Battery (ASVAB) in accordance with the Military Personnel  

            Procurement Manual, Volume 2,  (MPPM ENLPROC), MCO P1100.72 Ch 1 (8411.01.05j)

(11)  Without the aid of references. identify in writing the approval authority for testing/re-testing 

            an applicant in accordance with the Military Personnel Procurement Manual, Volume 2, (MPPM 

            ENLPROC), MCO P1100.72 Ch 1 (8411.01.05k)

4.  METHOD / MEDIA:  This lesson will be taught by using the lecture method.  I will be aided by the computer generated graphics, MPPM (Military Personnel Procurement Manual, Volume 2, MCO P1100.72 Ch 1 ENLPROC), Marine Corps Opportunities Book, and the student handout.

Instructor Note: Explain Instructional Rating Forms to the students.

5.  Evaluation:  You will be evaluated on your terminal learning objectives during upcoming performance events. Your enabling learning objectives will be evaluated through a written examination.

(OFF – PPT 2 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions about what we will be covering today or how you will be evaluated? As a recruiter, you will have to be aggressive and knowledgeable to make your mission.  You will have to contact many prospects and be able to screen out the obviously disqualified quickly. One of the most important reasons for rejects that a recruiter will encounter is the mental reject.  The recruiter must determine the applicant's reading level as soon as possible to eliminate any unproductive time with an applicant who can not read.  To determine this, you will use the Wide Range Achievement Test.

BODY                                       






         (1 HR 13 MIN)
1.  The purpose of the Wide Range Achievement Test  (WRAT)  (3 MIN) (OFF BLANK SCREEN / ON – PPT 3)













a.  To determine if an applicant meets the minimum reading standards.

b. To screen out mentally unqualified applicants.

(OFF PPT – 3 / ON BLANK SCREEN)

TRANSITION:  At this point does anyone have any questions about the purpose of the Wide Range Achievement Test? Q: What is the purpose of the Wide Range Achievement Test?  Now that we know what to use to check reading level, we need to discuss how to use the WRAT.

2.  The administering of the Wide Range Achievement Test  (7 MIN) (OFF – BLANK SCREEN / ON PPT – 4)


a.  Select a quiet area if possible, beyond the hearing range of other applicants, and the applicant                  should be seated comfortably at a desk or table.

 b.  Ensure that each applicant is tested individually. Under no circumstances will                        group testing be conducted.

c.  Applicants will be shown their name in print and be requested to identify and state aloud the                      letters in their name.


d.  Applicants will be shown a series of letters of the alphabet  that appear on the first line, and a                  series of words following, and be requested to read aloud each of the letters in order. If the                       applicant is unable to read a word or letter, advise THE applicant to move on.


e.  Applicants will not be required to define the meaning of any word.


f.  Testing may be terminated if the applicant attains a score of 58, (10th grade). Applicants will                     not be required to read beyond a score of 64.

Instructor Note: Refer students to the MCOB page 1-1 and demontrate how to administer the WRAT.

(OFF PPT – 4 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions on how to administer the WRAT? Q: What type of area do you want to administer the WRAT in? Now, Once the test is given, we must score it. So let’s discuss how to score the WRAT.

3.  Scoring the Wide Range Achievement Test (4 MIN) (OFF – BLANK SCREEN / ON – PPT 5)
In scoring the Wide Range Achievement Test, the following will apply the applicants will receive one (1) point for each word or letter read successfully. Words or letters the applicant was unable to read will not be counted.  For instance, if the applicant makes no mistakes and successfully reads each letter and word in order, up to and including the word "prevalence" the score is 58. This is the minimum score an applicant can get to successfully complete the test.  If a word before "prevalence" is missed, the applicant must read beyond the word "prevalence" to make up for each word missed.

(OFF – PPT 5 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions on how to score the WRAT? Q: What is each word or letter worth that is read successfully?  Now let’s get into the next step and that’s to administer the Enlistment Screening Test.   

4. The purpose of the Enlistment Screening Test (EST) (3 MIN) (OFF – BLANK SCREEN / ON – PPT 6) 









a.  To "weed" out the applicant who is not likely to qualify for enlistment.


b.  To eliminate unnecessary trips to MEPS/METS.


c.  To introduce the applicant to the type of testing conducted at the MEPS/METS.

(OFF – PPT 6 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions on the purpose of the EST? Q: What is the purpose of the EST?  Well, now that we know what the EST is for, let's look at how to administer it to an applicant.

5.   Administering the Enlistment Screening Test (EST) to applicants. (14 MIN) (OFF BLANK SCREEN / ON – PPT 7) 



a.  Select a quiet area if possible, the applicant should be seated comfortably at a desk or table.


b.  Ensure that each applicant is tested individually. If an occasion ever arises where two or                        more applicants are testing at the same time, ensure that they are issued separate test booklets.


c.  Applicants will be made aware of the fact that this test is a timed test and that they will have a                   maximum of 47 minutes to complete same.

 (OFF – PPT 7 / ON – PPT 8)


 d.  Advise the applicant that the Enlistment Screening Test 
consists of two parts:



1) Word Knowledge; 12 Min. There are 35 Word Knowledge questions.



2) Arithmetic Reasoning; 35 Min. There are 30 Arithmetic Reasoning questions.

 (OFF – PPT 8 / ON – PPT 9)


 e.  Have the applicant read the comprehensive instructions in the test booklet and be prepared to                  answer any and all questions, if any, the applicant has pertaining to the instructions.


f.  Explain to the applicant that the separate answer sheet  consists of two sides:



1) One side for the Word Knowledge, and



2) One side for the Arithmetic Reasoning.


g.  Explain to the applicant not to guess at answers because they will not give them a true                              indication of their ability.

           h.  Provide applicant with "scratch paper" for solving Arithmetic Reasoning questions, and                          ensure he turns same in upon completion of the test.

(OFF – PPT 9 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions reguarding on how to administer the EST? Q: How many parts are to the EST? Now, that the applicant has finished the EST, lets go ahead and talk about how to score it!

6.  Scoring the Enlistment Screening Test 
 (14 MIN) (OFF – BLANK SCREEN / ON – PPT 10)

          a.  Tables and Worksheets. These instructions contain two sets of scoring keys, A & B and one  conversion table for EST to AFQT prediction.  Specifically, the contents of these instructions are:


     1)  Scoring Key for Verbal Test.   (VE).


     2)  Scoring Key for Arithmetic Reasoning.   (AR).


     3)  Conversion Table for (EST) to (AFQT) prediction.


b.  Scanning the Answer Sheet. There is only one answer for each question in each test. Examine                 each answer sheet. For each question having no response (an omission) or more than one                           response (multiple responses), draw a red line through all of its answer spaces. Omissions or                 multiple responses count as wrong answers.


c.  Scoring.


     1)  To count the right answers, place the appropriate scoring key over the answer sheet.                                   Align both the answer sheet and scoring keys that the question number on the scoring                                  key corresponds to the question number on the answer sheet. Count the marks (i.e., the                               right answers) showing through the circles on the scoring key, excluding those                                          questions having red lines drawn through their answer spaces. Write the number of                                     right answers on the answer sheet, and place the number in block "A" of the worksheet.


      2)  To count the wrong answers, again align the scoring key on the answer sheet. Count                                   all the circles on the answer key without a mark showing through. Write the number of                                wrong answers (i.e., circles without marks) on the answer sheet.


      3)  Add the number of answers right from Verbal and Arithmetic Reasoning together for                                 total EST score. The minimum score is 31 and maximum is 65. 

(OFF PPT – 10 / ON BLANK SCREEN)

TRANSITION:  Are there any questions with the scoring of the enlistment screening test? Q: What are the correct steps for adding up the correct answers?  So far we have learned about the Wide Range Achievement Test and the Enlistment Screening Test.  So the next test that we are going to talk about is the Armed Services Vocational Aptitude Battery (ASVAB).

7.  The purpose of the Armed Services Vocational Aptitude Battery (ASVAB) (3 MIN) (OFF BLANK SCREEN / ON – PPT 11)         










a.  To determine mental qualifications for enlistment in a Marine Corps Component.

            b.  For qualification for enlistment program options and bonuses.

(OFF – PPT 11 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions reguarding the purpose of the ASVAB? Q: What is the purpose of the ASVAB?  Now we see the purpose of the ASVAB. We should also know the about the Subtest titles and composite tests of the ASVAB, as they pertain to our processing an applicant into the Corps.

8.  The 11 sub-tests and their respective abbreviations contained within the Armed Services Vocational Aptitude Battery.  (8 MIN) (OFF – BLANK SCREEN / ON – PPT 12)


Subtest Title                                                                         Abbreviation

a. 
General Science
GS


b.
Arithmetic Reasoning
AR  

c.  
Word Knowledge
WK


d.
Paragraph Comprehension
PC  .


e.  
Numerical Operations
NO


f.
Coding Speed
CS



(OFF – PPT 12 / ON – PPT 13)


g.
Auto and Shop Information
AS


h.
Mathematics Knowledge
MK


i.
Mechanical Comprehension
MC


j.
Electronics Information
EI


k.
Sum of Word Knowledge and Paragraph



Comprehension
VE

(OFF –PPT 13 / ON – BLANK SCREEN)

TRANSITIONS:  Are there any questions reguarding the eleven subtest titles? Q: Name five of the subtest titles? Now let’s discuss the composite tests and their respective abbreviations that are contained within the ASVAB.

9.  The 5 composite tests and their respective abbreviations contained within the Armed Services Vocational Aptitude Battery.  (4 MIN) (OFF – BLANK SCREEN / ON – PPT 14)


a.
Armed Forces Qualification Test:  AFQT.

            b.
Electronics Repair:  EL.

          
c.
General Technical:  GT.



          
d.
Mechanical Maintenance:  MM.


e.
Clerical:  CL.

(OFF – PPT 14 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions with the composite tests and there abbreviations? Q: What are the five composite tests?  Now let’s go ahead and discuss the minimum acceptable score on the ASVAB.
10.  Minimum scores for the Armed Services Vocational Apptitude Battery  (6 MIN) (OFF – BLANK SCREEN / ON – PPT 15)  The minimum AFQT and GT scores required for a Tier I, Tier II, Tier III are as follows: 


a.  Tier I.  The minimum AFQT and GT scores required for a Tier I applicant is an AFQT 21,                         and GT 80.


b.  Tier II.  The minimum AFQT and GT scores required for a Tier II applicant is an                 AFQT 31, and GT 90.


 c.  Tier III.  The minimum AFQT and GT scores required for a Tier III applicant is an AFQT 50, and GT 90.

Instructor Note: Have the students refer to the MPPM and show them table 3-6 on page 3-85.

(OFF – PPT 15 / ON – BLANK SCREEN)

TRANSITION:  Are there any questions with the minimum ASVAB scores? Q: What are the minimum scores for a Tier II applicant?  You now have the applicant's scores and your ready to process the applicant for enlistment. The applicant, however, is not ready to process right now; maybe later. What we need to know is how long will the ASVAB scores remain valid for and the approval authority for testing and retesting an applicant?

11.  ASVAB Testing and Retesting (11 MIN) (OFF – BLANK SCREEN / ON – PPT 16) 

a.  The Recruiting Activity has the approval authority and may authorize the production retesting of non-prior service applicants 30 days after the initial test date and then six months after the second retest. The ASVAB is valid for two years from the date the test was administered.  For a retest the following must apply:



1)  The applicant has not previously retested.



2)  The retesting is being requested because the initial scores considering the applicant's                                 education, training and experience do not appear to reflect the individual's true                                             capability.



3)  The retest is not being requested solely because the applicant's initial test scores                                  did not meet the standards prescribed for enlistment options or programs.

(OFF – PPT 16 / ON – PPT 17)

b. For a retest after the 30 days, all applicants are authorized ASVAB retesting six months after the most  recent  previous testing.  For retesting purposes, six months is defined as six calendar months from the date of the last applicable action.  For example, if an applicant tested on 12 January 1986, then further retesting is authorized on or after 12 July 1986.

Instructor Note: Refer the students to there MPPM pages 3-78 and 3-79 for ASVAB retesting.

(OFF – PPT 17 / ON – BLANK SCREEN)

TRANSITION:   Are there any questions about the testing or retesting of applicants or any of the information we have covered to this point? Q: Who has the approval authority for the testing and  retesting an applicant?
SUMMARY     









         (

2 MIN)                               


   



                
So far we have covered the different types of tests, of how to determine mental qualification. The WRAT, the EST, and the ASVAB. We discussed in detail the purpose and how to administer each one of the tests and the minimum scores of each one.  At this time, those of you with instructional rating forms please fill them out and the rest of the class can take a ten-minute break.
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