RECOMMENDED WARRANT OFFICER CRITERIA
 

1.  MOS:  4430




TITLE:  LEGAL ADMINISTRATIVE OFFICER
 

   SPONSOR'S NAME:  CWO5 Dennis Dahnert
      


(JA Division: Code JA-2)
    PHONE:
          
(703)614-8661

 

2.  DUTIES PERFORMED:  Provide administrative management/legal support to the Staff Judge Advocate or OIC, Legal Services Support Section at the general court-martial command level.  Review JAG Manual investigations and assist persons appointed to conduct such investigations.  Prepare and review recommendations for administrative separation.  Prepare and monitor internal budgets, property acquisitions, and other supply-related matters.  Supervise and advise on automated information systems requirements and employment.  Supervise files and directives and advise on proper correspondence procedures.  Recommend improvements to office operations.  Monitor T/Os & T/Es.  Other duties as directed.

 

3.  REQUIRED SCHOOLS: (Completed subsequent to appointment as a warrant officer)

 

School Name






MOS Assigned


Warrant Officer Basic Course, The Judge Advocate

4430

General's School of the Army, Charlottesville, VA

 

4.  DESIRABLE SCHOOLS:  (as an enlisted Marine)

 

School Name






MOS Assigned


Legal Services Specialist Course



4421

Stenotype Reporting Course




4429

NCO School

SNCO Academy

 

5.  DESIRABLE PAST ASSIGNMENTS:
 

Assignment






Unit Level


Legal Admin NCO/Chief 




Any

Legal Services Specialist




Any

Independent duty (i.e. MSG, DI, Recruiting

 

6.  FEEDER/RELATED MOS's:  4421/4429

 

7.  MISCELLANEOUS COMMENTS OR RECOMMENDATIONS:  MOS is only open to applicants who hold as primary, or have held as primary, 4421 or 4429 MOS.  Evidence of demonstrated performance in demanding billets is desirable.  Looking for self-starters who have shown themselves capable of juggling multiple assignments; supervising and training personnel; coordinating and organizing; and rapidly assessing and assimilating the requirements of new taskings.  Demonstrated leadership; superior performance over the long haul; self-improvement through independent or off-duty study.  Enlisted service in MOS 4421 covers the broadest range of duties associated with future performance as a legal administrative officer.

