RECOMMENDED WARRANT OFFICER CRITERIA

 

1.  MOS: 0160    





POSTAL OFFICER

     SPONSOR:     MRP-3 POSTAL AFFAIRS SECTION

     PHONE:       COMM (703) 784-9537 DSN 278-9537

 

2.  DUTIES PERFORMED:

 

    a. Manages postal operations and mail handling services within a command, between related commands, other branches of the military service, agencies of DoD within their jurisdiction, and appropriate facilities of the U.S. Postal Service (USPS).

 

    b. Supervises the operation of post offices, postal directories and monitors organizational mailrooms.

 

    c. Conducts inspections/audits and prepares/reviews reports as required by DoD, USMC, DON, and USPS regulations.

 

    d. Maintains custody, protects and accounts for postal funds and equipment assigned to the command post office.

 

    e. Acts as the installation Official Mail Manager (OMM), managing official mail budget; monitors meter operation; conducts required inspections and provides required training.

 

    f. Establishes contingency addresses, mail routing and mail handling operation plans for deploying units.

 

    g. Keeps the Commanding General/Officer of the installation or major command informed on postal matters.

 

3.  REQUIRED SCHOOLS:                 DESIRED SCHOOLS:

 

    School Name                       
School Name
    USA ADJ GEN School               

USA ADJ GEN School

    




(Interservice Postal Training Activity)            

    Postal Operations                



Postal Supervisors Course

    Fort Jackson SC                  



Fort Jackson SC

 

4.  DESIRABLE PAST ASSIGNMENTS:

 

      Assignment                     
Unit Level
      West Coast Tour                 



1st FSSG, MCB Pendleton, 

                                     



or CSSD-14 Miramar, CSSG-3 Kaneohe 

      East Coast Tour                 



2d FSSG, MCB Lejeune, or MCAS 






Cherry PT NC Far East Tour                   







3rd FSSG, MCB Butler, or CSSD-36 






Iwakuni

      Gateway Experience              



Joint Military Postal Activity Pacific or 






Atlantic

 

5.  Feeder/Related MOS's:  It is critical that MOS 0161 be used as the only feeder MOS.  Quality and experience can only be obtained by tapping the resources provided by the Postal "Technical Experts" in the field.

 

6.  Misc:  Postal Supervisor’s Course should be taken as either Sergeant, SNCO or upon completion of The Basic School for Warrant Officers.  This course is intended to provide the management and inspection “basics” necessary for new supervisors within the field, and as a supplement to previous experience.

 

