MCRC FROST CALL 044-00 DATED 27 SEP 00

From:  Commanding General, Marine Corps Recruiting Command

Subj:  INITIAL GUIDANCE FOR IMPLEMENTATION OF THE MODIFIED 


  RESERVE REFERRAL CARD

Ref:   (a) GFRSO Volume III, Part 5F

1.  Purpose.  To provide guidance for the introduction and distribution of the modified Reserve Referral Card.

2.  Information.  The three-part referral card will be modified to a four-part carbon card.  Re-design will include the following additional information fields in the prospect section: Grade, School Name, School Type, E-mail Address, and Date of Birth.  Also included will be a field labeled “RUC” in the section filled out by the referring Reserve Marine.  The RUC assignment will be the method by which referral credits for Reserve Units will be accurately attributed.  The fourth carbon section of the Reserve Referral Card is a business reply card with the fulfillment center’s address printed on the back.  Submission of part four will allow for tracking of the prospect until enlisted or rejected.  Based on this tracking, an automated quarterly referral report for each Recruiting District will be generated by the fulfillment center.  The Enlisted Reserve Procurement Section, HQ MCRC, will maintain the quarterly reports for dissemination to the Regions and Districts.

3.  Action.  After obtaining information on a prospect, the 

SMCR unit will: 

a.  Deliver Part I to the Recruiting Station designated to process the referral.

b.  Forward Part II to the Recruiting Substation.

c.  Retain Part III for the SMCR Unit’s record.

    d.  Forward Part IV to the Fulfillment Center where the prospect will be tracked until enlisted or rejected. 

e.  The four-part cards will be mailed to the Recruiting Stations by mid-October 2000.  Recruiting Station personnel will deliver the cards to the Reserve Units within the Recruiting Station’s AOR.  Until then, use of the three-part card will continue.

    f.  Upon delivery of the four-part card, all three-part cards are to be destroyed.

    g.  MCRC will revise the reference to reflect the changes to the Reserve Referral Card.

4.  Cancellation.  This frost call is cancelled on 30 September 2001.

5.  Point of contact is Major P. S. Reesing, MCRC Enlisted Reserve Procurement Officer, at commercial (703) 784-9403 or DSN 278-9403.

                              S. B. WITTLE

                              By direction

