MCRC FROST CALL 008-99 DATED 12 NOV 98
From:  Commanding General, Marine Corps Recruiting Command

Subj:  PROCEDURES FOR PROCESSING SPECIAL EVENT REGISTRATION CARDS

Ref:   (a) Volume III, Guidebook for RS Operations

Encl:  (1) Sample of revised Special Event Registration Card

       (2) Address for the fulfillment center (MCRB)

1.  Purpose.  To provide information and guidance to recruiters regarding the processing of the new Special Event Registration Card

(encl 1).

2.  Information.  Special event registration cards are distributed for the purpose of gathering information on interested prospects and providing a hold-harmless agreement to reduce recruiter liability.  The revised special event registration card includes (2) significant changes:

    a.  The new cards will contain a carbon-copy (i.e. similar to a credit card receipt).  This will allow the recruiter to forward a copy of the card to the fulfillment center, while simultaneously allowing the recruiter to contact a prospect immediately following an event.

    b.  Additionally, a block has been added to the card that asks the prospect if he/she is interested in learning more about the opportunities in the Marine Corps.  A Priority Prospect Card will be generated on only those prospects who check this box and appear age and education qualified.  If the prospect is between the ages of 14 and 16 and checks this box, his/her name and contact information will be added to the Coming of Age program.  All requests for more information will be honored regardless of age.
3.  Action.

    a.  The redesigned Special Event Registration Cards are to be employed at all special events.  Once the card has been completely filled out, the top copy of the Special Event Registration Card is to be sent to the Fulfillment Center immediately following an event (encl 2).  The bottom copy of the card is to be retained by the recruiter.  

    b.  The current stock of Special Event Registration Cards should be disposed of immediately upon receipt of the revised cards. 

4.  Cancellation.  This frost call is effective until cancelled.

5.  Point of contact at this command is LtCol Ortiz or SSgt Edwards at commercial (703) 784-9433.
           GARRY L. PARKS

The address for the fulfillment center:

MCRB Service Bureau
Fulfillment Division
9171 Oso Avenue
Chatsworth, CA 91311
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