MCRC FROST CALL 006-04 DATED 22 DECEMBER 2003
From: Commanding General, Marine Corps Recruiting Command
Subj: AUTOMATED ENLISTMENT PACKAGE (AEP) UPGRADE TO 3.0.0

Ref: (a) MCRC Frost Call 010-02 dated 11 January 2002

Encl: (1) DD 1966 Series FormFlow Filler document
(2) DD 2807-2 Medical Pre-Screen PDF document
(3) MEPCOM 680-3 A-E FormFlow Filler document
(4) EIP Change 1 SOU’s Excel Spreadsheet documents

1. Purpose. To notify all levels of the Marine Corps Recruiting
Command upgrade of the Automated Enlistment Package (AEP) to Version
3.0.0.

2. Background. The reference initiated the AEP. It was developed
to allow recruiters the ability to create single data entry and the
required enlistment forms. Previous AEP modifications allow for
updating the AEP, using a MCRC AEP LiveUpdate.

3. Information. The Department of Defense (DoD), USMEPCOM, and the
Marine Corps have all changed or modified enlistments forms.
Specifically, DoD modified the DD 1966 Series and the DD 2807-2
Medical Pre-Screening forms. USMEPCOM changed the MEPCOM 714 A-E to
the MEPCOM 680-3 A-E. The Marine Corps and MCRC changed all of the
Enlistment Incentive Programs Statements of Understanding (SOU).
These forms have all been added to the current version of the AEP.
The next time you open the AEP, utilize the LiveUpdate portion and
all current changes will be incorporated into the AEP as Version
3.0.0. In case of local problems the new forms are also contained
in Enclosures (1) through (4).

4. Action. All AEP users accomplish the following tasks:

a. PC/Laptop: START > PROGRAMS > MCRC AEP > MCRC AEP LiveUpdate
This will update the AEP to the current version 3.0.0, and anytime
the live update is applied incorporates any recent edits to the AEP.

b. PC/Laptop: START > PROGRAMS > MCRC AEP. When the AEP opens
it should show as Version 3.0.0. below the Marine Corps emblem.

c. To print new SOU’s go to the PRINT on the main menu. When
the PRINT ENLISTMENT FORMS screen opens, check the type of SOU
desired, i.e. SOU-ENLISTMENT BONUS or SOU-INCENTIVE PROGRAMS.

Select the PREVIEW button, this will open a drop-down box for the
type SOU selected. Scroll to PEF Code desired, press GO and the SOU
will appear. ©Note: If AEP is not opened with applicants Name/SSN
the forms will not be documented in blocks 1, la, 1lb, 1lc or 1d.

No additions/crossouts are allowed on the AEP pre-printed forms.




Subj: AUTOMATED ENLISTMENT PACKAGE (AEP) UPGRADE TO 3.0.0

There is no special SOU for female. The PEF on the specific SOU
will not reflect the "F" i.e. CBF, just CB. The MCROC number
entered on the bottom of the SOU will be the only way to determine
that this is a female incentive program. Females must still have a
female program from MCRISS.

d. Use the SOU-ENLISTMENT BONUS or SOU-INCENTIVE PROGRAMS on
the PRINT ENLISTMENT FORMS screen for all programs under the
respective type, except for the following that have their own SOU in
the AEP:

(1) SOU - MARINE CORPS COLLEGE FUND
(2) SOU - OPEN CONTRACTS
(3) SOU - MUSICIAN ENLISTMENT

e. The following SOUs were removed from the list in the AEP, as
their contents are included into the specific PEF code SOU under the
drop down box for SOU-INCENTIVE PROGRAMS :

(1) SOU - SECURITY CLEARANCE SCREENING
(2) SOU - SECURITY FORCES

(3) SOU - CREW/FLIGHT MECHANIC/NAVIGATOR
(4) SOU - PRES SUPPORT/SPECIAL WEAPONS

f. Additionally the following forms were also included in the
updated AEP version:

(1) DD 1966 (NOV 2003 edition)

(2) DD 2807-2 (OCT 2003 edition)

(3) MEPCOM Form 680-3 A-E (DEC 2003). This form is listed
under the old form MEPCOM 714AE and will be changed to the MEPCOM
Form 680-3A-E in the next LiveUpdate.

g. AEP users should apply the MCRC AEP LiveUpdate every time
they use the AEP. This will ensure they are using the most current
edited version.

5. Point of contact is M. J. Styka MCRC G-3 Operations, at
commercial (703) 784-9403 or DSN 278-9403.

By direction



