MCRC FROST CALL 003-01 DATED 20 NOVEMBER 2000

From:  Commanding General, Marine Corps Recruiting Command

Subj:  ADMINISTRATIVE PROCEDURES FOR SUBMISSION OF ALL

       PRIOR SERVICE MARINE CORPS REENLISTMENT/AUGMENTATION

       PACAKAGES 

Ref:   (a) MCO 1130.80 Prior Service Enlistment Program

1.  Purpose.  To inform all levels within the Marine Corps Recruiting Command, the implementation of new administrative procedures for submission of all prior service Marine Corps reenlistment/augmentation packages.

2.  Background.  Current policy contained in reference (a) outlines the procedures for prior service Marine applicants desiring to be considered for reenlistment/augmentation. Recently, administrative package discrepancies have caused delays in the MMEA decision process, and problems with incorrect orders being issued to the Marine.  These discrepancies have caused missed school seats, pay and indebtedness situations, and Marines being sent to the wrong locations.

3.  Information.  Discussions with the MMEA-6 and MCRC have resulted in new administrative procedures, which will control and eliminate some of the common mistakes that surround the prior service program.  All prior service Marine requests for reenlistment/augmentation will be sent to MCRC Enlisted Operations via the District Operations/ Quality Control sections.  Each district will verify the package for accuracy and completeness and forward to MCRC.  Use of the facsimile machine is authorized.  MCRC will complete the package and forward to MMEA-6.  MMEA-6 will route the packages through the Career Planning section and enlisted monitors for MOS’s, school seats and/or duty station assignments.  MMEA-6 will return the prior service request to MCRC Enlisted Operations.  The Prior Service section of Enlisted Operations will notify all Districts and Recruiting Stations involved via Naval Message of the Approval/Disapproval, Rank, TIG, MOS, IMOS, and MCC (non- lateral move Marines) and is ONLY the authority for reenlistment/augmentation.  The RS will notify the applicant of the results of their request and upon agreement, effect the reenlistment (Oath of Enlistment and DD Form 4) of the applicant.  The RS will then notify their
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District of the reenlistment so the appropriate entries can be made in MCTFS to allow the Marine to be accessed back onto active duty.  These Marines will then be placed on PTAD at the RS level and each RS will notify MCRC, NO LATER THAN 5th DAY OF EACH MONTH, of the effected reenlistment/ augmentation with the following information:  NAME/RANK, SSN, DATE OF REENLISTMENT, PREVIOUS MOS, LATMOVE MOS, FUTURE MCC (Final Duty Station), RS/MCD EFFECTING REENL.  MCRC will forward this to MMEA-6/8 who will have the responsible enlisted monitor issue orders (PCS/TEMINS) via the Automated Order Writing Process (AOWP), or in the event of lateral moves via Naval Message.  All orders will be issued by the MMEA only.  The RS will type the orders using the AOWP or Naval Message as the reference.  Once the orders are issued by MMEA the District will make entries into MCTFS as an Initial Join and transfer to future MCC.  This entire process should eliminate routine administrative errors, and with MMEA-8 writing orders prevent incorrect type of orders (PCS/TEMINS), or wrong duty station/school location

4.  Action. 

    a.  The following is effective 1 DECEMBER 2000:

        (1) The administrative procedures outlined above in paragraph 3 will be effective for all reenlistment/ augmentation packages.  

        (2) All reenlistment/augmentation packages submitted by RS’s via the District, will contain at a minimum the following:

        - Prior Service Worksheet

        - DD 214/DD 368 (As applicable)

        - Reports of Medical Examination/Medical History

        - PFT Score/Date

        - Financial Statement (ALL)

        - Verification of qualification for MOS’s requested

- Personal Statement for any NJP/GCM action (as

  applicable)
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       (3) MCRC Enlisted Operations Prior Service Section will attach the following documentation and forward to MMEA-6:

        - MCRC Coversheet

        - OMPF (Fiche)

        - MCTFS Data (BIR/BTR/Pro-Cons)

        - Constructive Age Computation

    b.  The following is effective January 2001:

        (1) Recruiting Stations effecting reenlistments/

augmentations, will provide No Later than the 5th day of each month, the following data via Naval Letter to MCRC Enlisted Operations, Prior Service Section:

        - NAME/RANK

        - SSN

        - DATE OF REENL

        - PREVIOUS MOS

        - LATERAL MOVE MOS (if applicable)

        - FUTURE MCC (Final duty station)

        - RS/DIST EFFECTING REENLISTMENT

       (2) MCRC Enlisted Operations, Prior Service Section, will verify and forward the reenlistment/augmentation data received to MMEA-6 and MMPR-2 no later than the 7th day of each month.

5. Point of contact is 1stLt R. L. Williams, MCRC Enlisted Operations at (703) 784-9403.

                              S. B. WITTLE

                              By direction 

