MCRC FROST CALL 001-03 DATED 1 OCTOBER 2002
From: Commanding General, Marine Corps Recruiting Command

Subj: IMPLEMENTATION OF NEW ENLISTMENT CRITERIA FOR THE
MILITARY PERSONNEL PROCURMENT MANUAL (MPPM)

Ref: (a) MCO P1100.72B (Short Title: MPPM EnlProc)

Encl: (1) Chapter 3 Section 2 Part B Citizenship
(2) Chapter 3 Section 2 Part H Moral Aptitude
(3) Chapter 3 Section 3 Post Enlistment Processing
Table 4-3 Distribution of Records
(4) Appendix C Instructions for Completion of Record
of Military Processing - Armed Forces of the
United States Pages C-9 through C-14

1. Purpose. To inform the Marine Corps Recruiting Command of
the implementation of new enlistment criteria/procedures, prior
to the release of the reference revision.

2. Background. The reference is in the administrative routing
process pending approval as MCO P1100.72C. The routing steps
involve many elements of Headquarters Marine Corps. This pending
revision encompasses all the criteria changes from previously
issued MCRC Frost Calls, the MPPM working groups, and also
provides additional guidance and clarification on major points of
key enlistment criterion or processes. Many of the revision
elements are currently being enforced. Other revision components
are necessitated, to preclude a change in policy during FY03.

3. Information. Summaries of the major points in the reference
revision are:

a. Citizenship/Aliens. Updating of the listing of INS Forms
and procedures concerning verification of citizenship and alien
status. The elimination of Hostile Country Waivers to the MCRC
level in most instances, and updating of the list of countries
considered hostile or unstable.

b. Moral Aptitude. Most waiver levels will be determined by
the seriousness of the adjudicated/convicted charge(s) vice
waivers for original charge(s), regardless if they are reduced.

c. Document Distribution. Updated distribution listing of
the required enlistment forms.




Subj: IMPLEMENTATION OF NEW ENLISTMENT CRITERIA FOR THE
MILITARY PERSONNEL PROCURMENT MANUAL (MPPM)

d. Education Codes. Additional guidance and clarification
on educational codes/tier determinations is provided.

4. Action. The following criteria as specified will be applied
to the reference, pending official revision:

a. Insert Enclosure (1) in front of page 3-25 of the
reference. Do not remove the current pages of the reference.
The inserted enclosure will be used for citizenship requirements.

b. Insert Enclosure (2) in front of page 3-113 of the
reference. Do not remove the current pages of the reference.
The enclosure will be used for moral aptitude requirements for
paragraphs 3280 through 3283 only.

c¢. Insert Enclosure (3) in front of page 4-73 of the
reference. Do not remove the current pages of the reference.
The enclosure will be used for Table 4-3 Distribution of Records
requirements upon concurrence of Memorandum of Agreement (MOA)
between MCRC and U.S. MEPCOM.

d. Insert Enclosure (4) in front of page C-9 of the
reference. Do not remove the current pages of the reference.
The enclosure will be used Item 12 requirements, Instructions for
Completion of Record of Military Processing - Armed Forces of the
United States.

5. Any contradictions between previously issued MCRC Frost Calls
and requirements contained in this frost call are overruled by
the contents of the attached enclosures (1) through (4). This
Frost Call will be self cancelled by MCO P1100.72C (Short Title:
MPPM EnlProc).

6. Point of contact is M. J. Styka, Policy Analyst, MCRC G-3, at
commercial (703) 784-9403 or DSN 278-9403.

D. L. MCMANUS
By direction



CHAPTER 3
QUALIFICATIONS FOR ENLISTMENT
SECTION 2: ENLISTMENT CRITERIA

PART B: CITIZENSHIP

3220. PURPOSE. Enlistment in the U.S. Armed Forces is voluntary and
no applicant is entitled to the right to enlist. Additionally, all
enlistees must swear (or affirm) their support and defense of the
Constitution of the United States. U.S. citizenship is, therefore, the
preferred status for enlistment to create a legally binding obligation
from the service member based on the premise that these individuals are
more capable of fulfilling their contractual military service
obligation,

3221. CRITERIA. Applicants for enlistment:

1. Regular. Although there is no policy or statute restricting the
enlistment of aliens into the regular component, the following criteria
for enlistment into the Regular Marine Corps is imposed:

a. The applicant must be a United States citizen; or

b. An alien who is:

(1) a Lawful Permanent Resident of the United States and is in
possession of one of the following forms of evidence of that status:

(a) an un-expired Form I-551, before December 1997 also
known as an Alien Registration Receipt Card, and after December 1997
also known as a Permanent Resident Card.

(b) an I-94 Arrival/Departure Record on which is stamped
in red ink on the lower right hand corner the words "Processed for I-
551....".

(c}) a passport from their country of nationality in which
is stamped in red ink on one of the pages a "Processed for I-551..."
stamp.

Note: Form I-151 is no longer acceptable as a primary evidence of
Lawful Permanent Residence (LPR) status since the INS instituted the
green card replacement program.

(2) Established a bona fide residence, and
(3) Established a home of record in the United States.
c. A Canadian-born North American Indian who has:
(1) Long form birth certificate, Tribal letter/card with band
tribe or nation, which shows North American Indian of 50% quantum of
Indian blood, or any documents listed above in para 1.b. (1) or INS Form

I-181, Creation of Record.
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(2) Does not need a current address or home of record (HOR) in
the United States.

(3) Will be coded as an immigrant Alien (specify country) on
the DD-1966/1 Citizens block. Note: North American Indians are not US
Citizens unless they applied for and have been approved for citizenship
by INS and can show citizenship documents.

2. Reserve. Statutes governing the qualifications for Reserve
component enlistments require that these applicants either:

a. Be citizens of the United States; or

b. Have been lawfully admitted to the United States for permanent
residence and have applied or intend to apply for United States
citizenship (see para. 3222.1b(4) on page 3-27); or

c. Have previously served in the Armed Forces or in the National
Security Training Corps (10 U.S. Code 12102); or

d. Be a Canadian-born American Indian who has fulfilled the
prerequisites in para. 3221.1lc, page 3-25.

3222. VERIFICATION. An applicant's date and place of birth helps
establish their citizenship. Verification of birth and citizenship
must be given appropriate attention and documentation must be carefully
examined. The Defense Security Service (DSS) must check with the
Bureau of Vital Statistics for native born U.S. citizens only in
connection with security clearance investigations. Accordingly, total
reliance rests with the Recruiting Command to verify this information
as part of the enlistment process.

1. Establish citizenship status as indicated below. In any
questionable cases, forward the documents to the CG MCRC for a
determination.

a. U.S. Citizenship. If the applicant was born in the United
States or born of a U.S. parent or parents, documents used to verify
age are acceptable to establish U.S. citizenship based on Section 33 of
Public Law 97-241, the Department of State Authorization Act for FY82
and FY83.

(1) Additionally, for enlistment purposes, citizens of the
United States include citizens of:

(a) Guam

(b) Puerto Rico

(c}) The U.S. Virgin Islands

(d) The Northern Marianas Islands

(e} American Samoa



(f) The Federated States of Micronesia
(g) The Republic of the Marshall Islands

(2) Proof of Birth of U.S. Citizens Born Abroad. The U.S.
Department of State responds to thousands of requests from foreign-born
military applicants, or recruiters, for evidence of birth/citizenship
.status that will be acceptable to the military for enlistment purposes.
Children born of an American parent (or parents) outside the United
States acquire citizenship through their parent(s). For these persons,
verify citizenship with a certified copy of one of the following:

(a) DS Form 1350 (Certification of Birth) or,

(b} FS Form 240 (Report of Birth Abroad of a Citizen of
the United States) or,

(c) FS Form 545 (Certification of Birth Abroad) or,

(d) A passport issued by the Secretary of State to a
citizen of the United States.

(3) In addition to the forms provided by the State
Department, the INS also issues a number of Certificates to establish
that an alien born abroad was either a citizen at birth or some time
thereafter or has filed and been naturalized as a United States
citizen.

(a) Forms N-560 and N-561 are Certificates of
Citizenship.

(b) Forms N-550 and N-551 are Certificates of
Naturalization.

b. Aliens. 1If otherwise qualified, an alien who meets the criteria
established in paragraph 3221 on page 3-25 is eligible for enlistment.
Documents, which serve to verify residency status, are:

(1) INS Form I-551 (Note: I-151 No longer proof of LPR); or

(2) INS Form G-845 (Document Verification Request from INS
Records). This form is used by entities to verify an alien's
immigration status. The INS office annotates the form and forwards it
directly to a recruiter or other military office. It suffices as
evidence of lawful admission for permanent residence. If an alien
claims to be a legal permanent resident who has lost their INS Form
I-151/1I-551, use of this form to verify their status is proper and
encouraged.

(3) INS Form I-94 (Arrival/Departure Records)
(a) This form is executed on behalf of most aliens

entering the United States. This form is normally executed for legal
permanent resident aliens for statistical purposes only, and is issued
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to most classes of non immigrants or parolees. When issued to a legal
permanent resident alien as a temporary Alien Registration Receipt
Card, the action block in the lower right-hand corner will be stamped
in red ink and will begin with the words, "Processed for I-551...",

It will give the alien's lawful permanent residency date, port of entry
and Alien Registration Number, which begin with the letter A and is
followed by 7 - 8 numbers. The INS attaches the alien's picture to the
form and partially covers the picture with the impression of the INS
seal. When issued in this format, the INS I-94 verifies that the
bearer is a lawful permanent resident alien.

(b) Cuban refugees on a 2-year probationary status,
initially admitted to the United States on an INS Form I-94, who are
not U.S. citizens, may be enlisted in the Marine Corps only if they
have filed to become permanent U.S. residents. This requires proof of
application for an INS I-551, evidence would consist of a receipt form
from the INS showing that they have filed form I-485, "Application to
Register Permanent Residence cr Adjust Status."

(4) Declaration of Intention. In addition to documenting
permanent residency status, aliens applying for enlistment in the SMCR
nust: i
{a) Sign the following statement annotated for them in
the "Remarks" section of their DD Form 1966:

"It is my intention to apply for U.S. citizenship. I fully
understand that unless I become a U.S. citizen, I may be ineligible to
reenlist in the Marine Corps Reserve, due to billet/security clearance
issues based on citizenship."”

{5) Stamped Notation on the Alien's Foreign Passport. The
INS uses a stamped notation in the alien's foreign passport at the time
of the alien’'s admission for lawful permanent residency or an
application for a duplicate Alien Registration Receipt Card. This
notation is: "Processed for I-551 (Temporary Evidence of Lawful
Admission for Permanent Residence)." This annotation suffices as
acceptable evidence of admission for lawful permanent residence. The
INS normally processes the I-551 in 3 to 6 months.

(6) INS Form I-688 (Temporary Resident Alien Card) with Black
Sticker or Stamp. The INS no longer issues this form, while there
still may be some of these forms in applicants' possession; they are no
longer considered primary evidence of lawful permanent resident status
in the United States. Recruiters should advise the applicant to pursue
INS Form G-845 for verification. If the applicant has in their
possession a I-688 with Black Sticker or Stamp, or an I-688 without
this sticker or stamp or an I-688A /I-688B (Employment Authorization
Cards), they are not valid evidence of permanent residency nor valid
for enlistment. Aliens who have passed their INS interview and
accepted for permanent residence usually wait 3-6 months for their
I-551.

2. Fraudulent forms or documents must always be considered to be a
distinct possibility. Commanding officers of recruiting stations will
contact the CG MCRC or the nearest INS office if any question of
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authenticity exists. Responsibility for verifying the authenticity of
the alien's documentation, either by requesting a determination or by
noting the salient details of the various forms, remains vested in the
commanding officer of the recruiting station.

3. Forms will be distributed in accordance with table 4-3, on page 4-
73. Return all original documentary evidence to the applicant after
proper entries have been made on the DD Form 1966,

3223. DOCUMENTATION ON THE APPLICATION FOR ENLISTMENT. Once the
applicant's residency status is satisfactorily verified, the recruiter
will make the following entries on the DD Form 1966:

1. In DATA VERIFICATION BY RECRUITER Block of the DD Form 1966 Series,
enter the type of documentation used to verify citizenship and the
registration number if applicable.

2. In Section VI REMARKS Block of the DD Form 1966 Series, the
following entries are required:

a. An affirmative statement by the MEPS Liaison NCO which
identifies the form(s) or document(s) that have been personally
sighted. This statement must certify acceptance of the validity of the
documentation. For example:

"I have personally sighted INS Form Registration Number
, Name as shown on document , Date of birth
on document . I certify that the applicant, without

further instruction, is able to read, write, and speak the English
language sufficiently to complete recruit training."

Signature MEPS Liaison

Note: Copies of any INS/Citizenship documents are not allowed,
originals must accompany applicant to recruit training.

b. Certification by the MEPS Liaison NCO that the applicant,
without further instruction, is able to read, write, and speak the
English language sufficiently to complete recruit training.

C. A statement that the applicant has been interviewed, together
with a recommendation from the MEPS Liaison NCO, that the applicant is
considered a desirable applicant for enlistment.

d. Explain to the applicant, and insert in this section, the
following statement. The applicant's signature is mandatory.

"(Date), I understand that section 1426, Title 8, U.5.C., provides that
if I apply for discharge from service in the Armed Forces of the United
States on the grounds that I am an alien, and I am discharged on such
grounds, I shall be permanently ineligible to become a citizen of the
United States. Further, I understand that this does not grant me the
privilege or right to be discharged prior to completion of my
enlistment.

(Signature of Applicant)
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3224. PRE-ENLISTMENT BRIEF. Prior to enlistment, all alien applicants
will be advised as follows:

1. Due to their current alien status and non U.S Citizenship, security
clearance requirements preclude their assignment to any option, MOS,
military schoolhouse, or duties where a security clearance is required.

2. They are not entitled to any special privileges or considerations,
including discharge for their own convenience, due to their status.
They are expected to complete their full military service obligation,
unless sooner discharged, under the same policies and procedures
applicable to U.S. citizens; and

3. Honorable service in the Armed Forces of the United States may
expedite applications for citizenship, see INS regulations.

3225. WAIVERS

1. Citizenship. Waivers of the citizenship requirements for
enlistment, contained in paragraph 3221 on page 3-25 of this manual are
not authorized, and cannot be considered. Likewise the criteria
contained in Department of Defense (DoD) Directives and Instructions
and Secretary of Navy (SECNAV) Instructions relating to citizenship
criteria for clearance requirements for enlistment options/MOS's, is
also not waivable, and will not be considered.

2. Hostile Countries/Countries of Instability.

a. Countries whose interests are or were considered hostile to the
United States, or countries with areas of instability are:

AFGHANISTAN KURILE ISLANDS AND SOUTH
ALBANIA SAKHALIN (KARAFUTO)
ANGOLA - LAOS
BULGARIA LATVIA
BOZNIA & HERZEGOVINA LEBANON
CAMBODIA LIBERIA
COLUMBIA LIBYAN ARAB REPUBLIC
CHINA, PEOPLE'S REPUBLIC LITHUANIA

OF (INCLUDING TIBET) MONGOLIAN PEOPLE'S REPUBLIC
CuBAa NICARAGUA
ESTONIA PAKISTAN
ROMANIA SOMALIA
ETHIOPIA " SOUTHERN YEMEN
HUNGARIAN PEOPLE'S REPUBLIC SYRIA

(HUNGARY) COMMONWEALTH OF INDEPENDENT

IRAN STATES (FORMER USSR)
IRAQ VIETNAM
KOREA, DEMOCRATIC PEOPLE'S FORMER YUGOSLAVIAN NATION
REPUBLIC OF ({(NORTH KOREA) YEMEN
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b. When the applicant's DD Form 1966 series and/or SF 86 (EPSQ)
indicate evidence of any of the following cases:

(1) Residence in a hostile country/country of instability,
contained in paragraph 2.a. above, after his/her 15th birthday; and/or

{(2) More than two trips to one or more hostile country(s)/
country(s) of instability, contained in paragraph 2.a. above, within 5
years preceding his/her enlistment, excluding school trips, family
vacation, sporting events, or other similar, short-lived group
sponsored visits; and/or

(3) Any evidence, which casts a reasonable doubt about his/her
loyalty to the United States government; then

c. Prior to shipping to recruit training, the Recruiting Station
must have accomplished one of the following:

(1) Proof of submission of an Entrance National Agency Check
(ENTNAC) with results, in the case of:

(a) All Alien applicants, or;

(b) All applicants whose Program Enlisted For (PEF), or
Reserve MOS, DO NOT REQUIRE A CLEARANCE.

(2) Verification receipt from the Investigative Agency (DSS),
for the submission and receipt of SF-86/EPSQ, request for a National
Agency Check/Local Agency/Credit Check (NACLAC) in the case of:

(a) All U.S. Citizen applicants whose Program Enlisted For
(PEF), or Reserve MOS, REQUIRE A CLEARANCE, or;

(b) In any case when directed by Marine Corps Recruiting
Command (MCRC) for submission of a NACLAC without a clearance request
for Non U.S. Citizens

d. Any questionable case will be forwarded to MCRC G-3 Operations
via the chain of command, for final determination prior to shipment to
recruit training. Cases must contain the DD1966 series, and printed
version of the SF-86/EPSQ.



CHAPTER 3
QUALIFICATIONS FOR ENLISTMENT
SECTION 2: ENLISTMENT CRITERIA
PART H: MORAL APTITUDE

3280. PURPOSE. The moral character of an applicant must be determined
in order:

1. To prevent enlistment of persons whose social habits, such as
theft, arson, resistance to authority, etc., are a threat to unit
morale and cohesiveness.

2. To screen out persons who would likely become serious disciplinary
problems in the Marine Corps, and who would consequently divert
resources from the performance of military missions.

3. To ensure enlistees and their parents that the enlistee will not be
thrown into close association with criminals.

3281. CRITERIA. Applicants with no criminal convictions, fines, or
periods of restraint are morally eligible for enlistment. However, the
voluntary disclosure, self admitted, or recruiter discovery, of any
form of police/ criminal involvement by an applicant may require waiver
as a moral disqualification. In such cases, moral waivers will be
processed per chapter 3, section 3, table 3-13, page 3-131.

3282. DEFINITIONS. The following court-related terms are defined to
assist in determining an applicant's qualifications.

1. Adverse Juvenile Adjudication

a. Determination by a judge or jury in Jjuvenile court proceedings
that the juvenile is guilty of, or that the individual committed the
acts alleged in the petition or complaint, based either on the merits
of the case or on the juvenile's admission of guilt or plea of guilty,
and that the determination was recorded in the court's records, and

(1) Regardless of whether sentence was then imposed, withheld,
or suspended, and,

(2) Regardless of subsequent proceedings in the same case to
delete an initial determination of guilt from court records, based on

evidence of rehabilitation or a satisfactory period of probation or
supervision. Examples of "subsequent proceedings"
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used in juvenile courts in the United States are: "expungement,"

"record sealing," reopening the case to change the original finding of
"guilty" or "delinquency," or the plea of "guilty" or admission of the
truth of the allegations in the petition to "not guilty," dismissal of
the original petition, setting aside the adjudication of "delinquency."

Such subsequent proceedings merely recognize rehabilitation and do not
alter the fact that the juvenile committed the act for which the
individual was tried.

b. The term "adverse juvenile adjudication" is an adjudication as a
juvenile delinquent, wayward minor, youthful offender, delinquent
child, juvenile offender, incorrigible, and a declaration of the
juvenile as' a ward of the court, or an award of probation or punishment
by a juvenile court as a result of an offense. The term "ward of the
court"” does not include the adjudication of a juvenile as a
‘"dependent," as "neglected," or as "abandoned."

c. For purposes of a waiver, processing will be based on the
severity of the specific offense’s for which an applicant was adjudged
or convicted. Felonious offense(s) reduced to lesser included
offense(s), the level of the waiver is the District Commanding Officer.
The offense's severity will be determined by the Uniform Guide List for
Typical Offense’s, Table 3-14, page 3-133 or by the notes contained
therein if the offense is not specifically listed by name. Once the
request for a moral waiver is at the proper decision level, factors
such as the applicant's age at the time of the offense, the actual
sentence imposed by the court, etc., will be considered.

2. Community Service. A sentence of a specific amount of labor to be
performed for the benefit of the community at large. Community service
is a form of fine or restitution, but is not a form of restraint.
Applicants who have been directed by judicial authority to perform
community service are not eligible for enlistment until such service
has been completed and the appropriate waiver has been granted.

3. Conviction

a. Determination of "guilty" by a judge or jury, based either on
the merits of a case or on a defendant's plea of "guilty” or of "nolo
contendere":

(1) Regardless of whether sentence was then imposed, withheld,
or suspended; and

(2) Regardless of subsequent proceedings in the case to delete
an initial determination of "guilty" from court records because of
evidence of rehabilitation or completion of a
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satisfactory probationary period. Examples of "subsequent proceedings"
used throughout the United States in adult offender cases are:
"pardon," "expungement," reopening of the case to change the original
finding of "guilty" or pleas of "guilty" or "nolc contenderg" to "not
guilty” and dismissal of the charge, "amnesty," or setting aside of
conviction. Such subsequent proceedings recognize rehabilitation, but
do not alter the fact that the offender committed the criminal act.

b. Sanctions imposed by a law enforcement or quasi-law enforcement
agency in place of an official court hearing or trial will NOT BE
considered "convictions." Sanctions of this nature require a review by
the RS CO. See the following examples.

(1) An applicant is caught by the police defacing public
property by painting graffiti on a bridge. The officer directs the
applicant to sandpaper the bridge until it is clean, at which time he
will forget about the incident. This is a sanction and requires review
by the recruiting station Commanding Officer.

(2) An applicant is caught by the police defacing public property
by painting graffiti on a bridge. The applicant is charged, but
subsequently referred to a county-sanctioned juvenile first offender's
program. Although the applicant never appears in court, and probably
has no court record, he requires a waiver as if convicted.

Note: As a general rule of thumb, any requirements imposed by an
officer of the court (i.e., judge, magistrate, district attorney,
assistant district attorney, juvenile officer, or probation officer),
will be viewed as a conviction for enlistment purposes. Pretrial
intervention or diversionary programs will be considered a
"conviction". Similarly, requirements imposed by law enforcement
officials, (i.e., police, sheriffs, deputy sheriffs, or state
troopers), will be viewed as a sanction. The key question is, "Was
this a formal program of the court?"

c. Convictions or charges that have been reduced for expediency, as
in "plea-bargaining," or plea to a reduced or lesser charge will be
waived at the level appropriate for the adjudicated/convicted charge(s)
except in the case of felony(s) reduced to lesser offense(s), which
require District Commanding Officer level waiver. Caution in these
matters are to ensure NO “recruiter impropriety or involvement” with
judicial authorities prior to the court conviction phase.

4. Expungement. Some states have established procedures for the
subsequent "expunging of the record," "dismissal of charges," or
"pardon” upon evidence of rehabilitation of the offender. Such action
has the legal effect of extinguishing the initial "conviction" or
"adverse juvenile adjudication" so that, under state law, the applicant
has no record of conviction or adverse juvenile adjudication. In spite
of this action, the record must be revealed and a waiver of the
applicant's disqualification(s) is required

at the proper enlistment decision level.
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5. Felony

a. A "felony" will be defined as a conviction or adverse
adjudication by civil authorities (foreign or domestic), or action
taken which is tantamount to a finding of guilty of an offense for
which the maximum penalty is death or confinement under state or local
law exceeding one year." Refer to offenses listed in Table 3-14, on
page 3-133 if not listed apply the above rule.

b. An offense will be classified a "felony" without regard to the
offender's age when the offense was committed, or whether the offense
was disposed of by juvenile or adult criminal proceedings. An offense
classified as a felony under table 3-14, page 3-133, will be classified
as a felony for enlistment, regardless of state or local law.

¢c. 1In rare instances an offense may be classified as a single
incident felony if more than one felony results from a single incident.
Generally, if the multiple incidents are not separated by location and
time, they may be considered as a single incident for waiver purposes.
In order to be considered, the multiple felonies must be related to one
incident. For example:

(1) An applicant broke into a house and steals a stereo. He
is charged with 2 felonies from this single incident, breaking and
entering and burglary. The applicants charges should be considered a
single incident feleny for waiver purposes only, because he was charged
with felony breaking and entering and felony burglary. These crimes
were the result of one incident at one location.

(2) An applicant breaks into a house on Main Street, leaves
that location and travels a block or two to Broadway Avenue and breaks
into another house. He is charged with felony breaking and entering
(2 counts) and felony burglary (2 counts). Since these crimes were
separated by location and time, they will be treated as multiple
felonies, and not a single incident.

{3) An applicant over the span of a week, steals three
Stereo Components on different days, from the electronics stockroom
where he is employed. When charged, he has three (3) counts of
burglary. Since these crimes are not from one incident and are
separated by time, the single incident felony rule does not apply, and
are multiple felonies.

Note: A spree of crimes throughout a neighborhood or over a span of
time (not related to a single incident or location), will not be
treated under the single incident felony scenario for waiver purposes.

6. Multiple serious offense. “Multiple serious offenses” may be
classified as single incident, for waiver purposes only, by applying
the same criteria as listed above in para 5.c. for felonies.

7. Nolle Prosequi. "Nolle Prosequi" is a declaration that the

plaintiff in a civil case, or the prosecutor in a criminal case, will

drop prosecution of all, or part, of a suit or indictment. Nolle

Prosequi" is an unresolved judicial proceeding. It is not considered a

form of restraint, and is not necessarily a bar to enlistment. It is,
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however, considered a conviction for enlistment purposes and a waiver
is required. Accordingly, an appropriate level review is required
prior to enlistment to ensure that the court's finding of nolle
prosequi was based on the merits of the individual case and

not to facilitate enlistment into the Armed Forces. If court documents
by court authorities (i.e. Judge, DA, A.D.A.) showing the "nolle
prosequi” were the result of insufficient evidence to convict or
charge, then this will not be viewed as a conviction.

8. Nolo Contendere. "Nolo Contendere"” is a plea made by a defendant
in a criminal action equal to an admission of guilt. With this plea a
defendant is subject to punishment, but leaves open the possibilities
for denial of the alleged facts in other proceedings. A waiver is
required.

9. Probation. The suspension of a sentence of an individual convicted
but not yet imprisoned for that conviction, on condition of continued
good behavior and regular reporting to (under the supervision of) a
probation officer or other agent designated by the court. Regional
legal terms synonymous to "probation" will be treated exactly as
probation is used throughout this Manual. Except for those
circumstances described in paragraph 3282.13, page 3-118, applicants
currently "on probation" are not eligible for enlistment until the term
of their probation is completely fulfilled.

10. Restraint. "Restraint" includes suspension of a sentence (to
include unconditional suspended sentences), confinement or

incarceration in any institution, probatiOh (to include unsupervised
unconditional probation), or parole. As an exception to the foregoing,
unconditional suspended sentences and unsupervised unconditional
probation, which result from conviction of offenses listed in
paragraphs 1, 2 and 3 of table 3-14, page 3-133, are not

considered restraint.

11. Sealed Juvenile Records. Several states have provisions for
"sealing juvenile records" which serves to limit disclosures on the
part of law enforcement officials and judicial authorities. 1In spite
of the legal effect of such action, the applicant must reveal the
record, and a moral waiver must be granted to authorize enlistment in
these cases.

12. Domestic Violence. Waivers for domestic violence convictions are
not authorized, per the Lautenburg Amendment to the Federal Gun Control
Act of 1968, unless the applicant has the conviction expunged or ’
pardoned. However, a moral waiver is still required from the Regional
CG for enlistment. Pertinent information regarding domestic violence:

a. The term applicant applies to both officer and enlisted.

b. The term conviction means a judgment of guilty was entered
against the applicant in court. Unlike our usual waiver criteria,
adjudication in the juvenile system, pre-trial diversions, or cases
resulting in deferred judgments do not count as convictions for the
purpose of this law. Reminder, expungment or pardoning is not a
conviction, but still requires a moral waiver from the Regional
Commanding General.
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c. The term crime of domestic violence means an offense that has as its
factual basis, the use or attempted use of physical force, or threatened use
of a deadly weapon; committed by (applicant), a current or former spouse,
parent or guardian of the victim, by a person with whom the victim shares a
child in common, by a person who is cohabitating with or has cohabitated with
the victim as a spouse, parent or guardian, or by a person similarly situated
to a spouse, parent or guardian of the victims.

d. Some examples of domestic violence scenarios are:

1. Applicant is father of girlfriend’s child. Girlfriend has custody
of child. During a visit, applicant beats the child and is convicted of
child abuse. APPLICANT IS INELIGIBLE FOR ENLISTMENT.

2. Applicant and boyfriend who have lived together for one year
split up. Two weeks.later, applicant runs into boyfriend in a store. Aan
argument ensues during which the applicant threatens to stab former boyfriend
with a pair of scissors. Applicant is convicted of communicating a threat.
APPLICANT IS INELIGIBLE FOR ENLISTMENT.

3. Applicant’s teenage nephew does not get along with parents and
has been living with applicant for six months. Applicant confronts nephew
about his underage drinking. They argue and end up in a fist fight. The
applicant is later convicted of assault and battery. APPLICANT IS INELIGIELE
FOR ENLISTMENT.

NOTE: 1In the above scenarios, if the conviction is expunged or pardoned, the
applicant may apply and be processed for enlistment with the appropriate
waiver from the Regional Commanding General.

4. Applicant and his mother get into a fist fight and the applicant
is later convicted of domestic battery for assaulting his mother. APPLICANT
IS ELIGIBLE TO BE PROCESSED FOR ENLISTMENT WITH THE APPROPRIATE WAIVER.

5. Applicant and his father get into a fist fight and the applicant
is later convicted of domestic battery for assaulting his father. APPLICANT
IS ELIGIBLE TO BE PROCESSED FOR ENLISTMENT WITH THE APPRORIATE WAIVER.

13. Unconditional Suspended Sentence and Unsupervised Unconditional
Probation. An unconditional suspended sentence and unsupervised
unconditional probation are considered a suspended sentence and probation
imposed by a court, respectively, even though the court imposes no
conditions:

a. Regarding an individual's freedom of movement, or
b. Requiring the payment of damages, or

Cc. Requiring periodic reporting by individuals/to an officer of the
court (to include a probation officer), or

d. Involving supervision by an officer of the court (including a
probation officer) upon the individual.
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¢. Requiring periodic reporting by individuals to an officer of
the court (to include a probation officer), or

d. Involving supervision by an officer of the court (including a
probation officer) upon the individual.

Applicants currently under these forms of restraint are not eligible
for enlistment until the term of the sentence or probation has been
fulfilled. As mentioned in paragraph 3282.9 on page 3-117, an
exception exists. In cases involving conviction of offenses listed in
paragraphs 1, 2 and 3 of table 3-14, enlistment is authorized provided
that the applicant is otherwise well-qualified.

14. Enlistment As An Alternative To Prosecution. Applicants may not

~ enlist as an alternative to criminal prosecution, indictment,
incarceration, parole, probation, or other punitive sentence. They are
ineligible for enlistment until the original assigned sentence would
have been completed.

3283. VERIFICATION. Recruiters will verify each applicant's moral
qualification for enlistment through:

1. Questions asked in the initial screening process and MEPS
interviews, and

2. Explanation of penalties for withholding information, and

3. Use of the Drug Abuse Screening Form, the SF 86/EPSQ (National
Agency Questionnaire/Electronic Personnel Security Questionnaire) and
the DD Form 1966 for each applicant, and

4. Use of the DD Form 369 (Police Record Check) and the DD Form 370
(Request for Reference), as required, and

5. Use of Table 3-14, page 3-133, and
6. Post-enlistment interviews.

3284. DOCUMENTATION OF MORAL QUALIFICATION. The applicant is the
primary source by which the recruiter gathers information on moral
qualification for enlistment. The use of standardized forms may
validate and clarify an applicant's statement, or reveal further
involvement. Documentation rewvealing lesser involvement, however, will
not be used to contradict self-admitted information without clear
evidence refuting the applicant's understanding of events. Documents
used for verification are listed below. Additional procedures on use
and processing of the forms are contained in chapter 4 of this Manual.

1. DD Form 369 (Police Record Check). This form facilitates police
record checks when required by paragraphs 3284.3.f and 3303.1b, of this
Manual, and by the current edition of MCO 1130.65.

a. An original will be prepared for each law enforcement agency to
be checked. Prepare the DD Form 369 as follows:
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TABLE 4-3
DISTRIBUTION OF RECORDS

DOCUMENT DISTRIBUTION NUMBER

1 COMMANDANT OF THE MARINE CORPS (MMSB-20)
HEADQUARTERS U.S. MARINE CORPS
2008 ELLIOT ROAD
QUANTICO VA 22134-5030
2 Gaining Command (i.e. Marine Corps Recruit Depot (MCRD) or
other Duty Station)
3 Marine Corps Recruiting Station (RS)
4 Enlisted Member
5 Security Clearance Investigative Agency (i.e Dsé or OPM)
ITEM DOCUMENT (Notes 1 through 6) DOCUMENT DISTRIBUTION
NUMBER
1 2 3 4 5
1 ORDERS and any Amendments - R R R -
2 MEPCOM 714 ADP - R R - -
3 ENTAC/NACLAC:
3.1 —-ENTNAC MATCH RESULTS * = — R -~ -
3.2 ~-SF-86/EPSQ (Electronic Personnel Security
Questionnaire) Electronic Submission * - - - - E
4 ENLISTMENT DOCUMENTS:
4.1 -DD FORM 4 SERIES (Enlistment/Reenlistment
Document Armed Forces of the United States) R (o] R R -
4.2 -ANNEX (B, C, etc) DD-4 SERIES
4.2.1A -EIP Statements of Understanding, or R o) R R -
4.2.1B -Reserve SOU's (i.e. ROEP/IIADT) R (o) R R -
4.2.1C -DSS EPSQ Receipt (if clearance req'd) - R R - -
4.3 -USMEPCOM FORM 601-23-4-E (Restrictions on
Personal Conduct in the Armed Forces) - (o) R R -
4.4 -Marine Corps Policy on Discrimination and
Sexual Harassment - o R R -
4.5 —-Article 137 UCMJ (Homosexual Conduct Policy) - R R R -
5 DD FORM 93 (Record of Emergency Data) - 0 R - -
6 MEDICAL DOCUMENTS:
6.1 -DD 2807-1 (Report of Medical History) R o R - -
6.2 -DD 2808 (Report of Medical Examination) R (e] R - -
6.3 -DD 2807-2 (Medical History Prescreen) - (0] R - -
6.4 -SF-513 (Medical Consultations) * R (0] R - -
6.4.1 --Medical Supporting Documents * R o) R - -
6.5 —Audiogram * R ®) R - -
6.6 -DD Form 2005 (Privacy Act Statement -
- o R - -

Health Care Records)
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ITEM DOCUMENT (Notes 1 through 6) DOCUMENT DISTRIBUITION NUMBER
1 2 3 4 5

7 DD FORM 1996 (Record of Military Processing-
Armed Forces of the United States) R 0 R R -
8 WAIVER DOCUMENTS * - R R - -
8.1 -Personal Statements R - R - -
8.2 -MCRC Level Waiver Authorization Letter R R R - -
8.3 -Waiver Worksheets/Requests, etc.. - R R - -
9 DD/SF Forms:
9.1 -DD Form 214 * (Certificate of Release or
Discharge from Active Duty) R R R - -
9.2 -DD Form 368 * (Request for Conditional
Release from Reserve/Guard Component) R R R - -
9.3. -DD 369 * (Police Record Check) - R R - -
9.4 -SF-86/EPSQ (Paper Copy) - R R - -
10 SERVICE REQUIRED DOCUMENTS
10.1 -OPNAV 1780/1 (Statement of Understanding
Selected reserve Educ Asst Program) * - R R R -
10.2 -NAVMAC 11000 (Privacy Act Statement
for Marine Corps Pers & Pay Records) - R R - -
10.3 -ANNEX "A" (Statement of Understanding Marine
Corps Policy Concerning Illegal Use of Drugs)- R R R -
10.4 -Drug Abuse Screening Form - R R = -
11 PERSONAL VERIFICATION DOCUMENTS:
11.1 -DD372 (Birth verification), or
Birth Certificate R R R - -
11.2 ~Social Security Card R R R - -
11.3 -High School Diploma or High School
Verification Letter R R R - -
11.4 -High School Transcripts (Note 7) - R R - -
11.5 -Divorce Decree(s) of Member * R R R - -
11.6 -Marriage Certificate of Member * - R R - -
11.7 -Enlistee Financial Statement * - R R - -
11.8 -DEPENDENT VERIFICATION DOCUMENTS: *
11.8A —-Spouse Social Security Card - R R - -
11.8B -Dependent (s) Social Security Card - R R - -
11.8c —Spouse Birth Certificate - R R - -
11.8D -Dependent (s) Birth Certificate - R R - -
11.8E -Dependency Affidavit (s) - R R - -
11.8F —Court Orders for Support - R R ~ -
12 MISCELLLANEOUS FORMS/DOCUMENTS:
12.1 -Tattoo Screening Form * - R R - -
12.2 ~As directed by Region or District * - R* R* - -
KEY

* IF APPLICABLE

O - Original Copy

R - Reproduced Copy

E - Electronically Transmitted
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DISTRIBUTION OF RECORDS ~ CONTINUED

NOTE 1. Records will be assembled in this sequence, top to bottom.

NOTE 2. Most of these forms are locally produced or are generated
from the Automated Enlistment Package (AEP) and do not come as carbon
sets. Recruiters may not have easy access to a copy machine,
consequently, Recruiting Stations Commanding Officers, must establish
local procedures to ensure that adequate copies are available for
distribution. This function is normally carried out by the MEPS
Liaison NCO, who makes copies from the originals provided by the
recruiter at the RSS.

NOTE 3. For SMCR enlistments, Recruiting Stations Commanding Officers
will ensure that the Reserve unit receives the information and
documentation necessary to join the new Marine on the unit diary. On
behalf of the Commanding Officer, the MEPS Liaison NCO will take the
following actions at the time of each enlistment:

a. For reservists enlisting onto an awaiting IADT status, forward
a reproduced copy of all documents to the SMCR unit. Retain the
original package of documents until the reservist enlists to commence
IADT. See below.

b. For reservists commencing IADT, provide a reproduced copy of
all documents to the SMCR unit on, or within a few days of, the date
of enlistment.

NOTE 4. When both male and female enlistees are traveling to Marine
Corps Recruit Depot, Parris Island, their enlistment records will be
assembled and packaged separately.

NOTE 5. DD 368. Once clearance is obtained and enlistment to
commence active duty for training is effected, one copy with part III
completed, must be forwarded to the Reserve unit commander so that
discharge from the Reserve component can be accomplished.

NOTE 6. In a situation where the MEPS qualifies an applicant for
enlistment using file copies of documents from a previous MEPS
physical examination, certified copies of those documents may be
forwarded to the CMC (MMSB-20) in place of the original medical
documents.

NOTE 7. Do not send High School Transcripts to MMSB-20.




Code Title

EN Reorganized Church of Jesus Christ of Latter Day Saints
62 Roman Catholic Church

64 Salvation Army, The

DY Schwenkfelder Church, The General

02 Seventh-Day Adventists, Conference of

DW Seventh Day Baptist, General Conference of

08 Southern Baptist Convention

NE Southern Methodist Church

BG Southwide Baptist Fellowship

DZ Swedenborgian Church, General Conference of

AH Tioga River Christian Conference

AJ Ukrainiana Evangelical Baptist Conference

66 Unitarian Universal Association

AM United Christian Church

68 United Church of Christ

NA United Methodist Church, International

57 United Pentecostal Church, International

LD United Presbyterian Church, Evangelical Synod

LG United Presbyterian Church in the USA

99 Unknown

ND Wesleyan Church, The

CJ World Baptist Fellowship

Item Title Code Entry, Description, and/or Explanation
12 EDUCATION This data contains the education level that

is the amount of education that an
individual has received and the certificate
awarded for that education. The first two
digits (years), identify the number of
formal academic years of education (i.e.
teacher-student(s) classroom instruction
environment) an individual has successfully
completed. Tier I High School Seniors
record as 118. Tier I Credential Holders
(COdEES "B", npn , ngw , b Al , and uzn) ,

record as 12__ . Tier I Credential Holders
(Codeas "8" ’ "D "w ’ "G" ’ "K" R "N" ’ "R" ’ "U" ’
"W", and "X"), all Tier II Credential
Holders, and Tier III's, record highest
level of formal academic years of education
as stated above (i.e. 118).
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NOTE: The applicant must provide documentation verifying the level
of education claimed. (non-verified will not be recorded as the
level of education completed, i.e. applicant has 1 year of college
but only provided High School Diploma, record as 12)

01 Completed 1lst Grade

02 Completed 2nd Grade

03 Completed 3rd Grade

04 Completed 4th Grade

05 Completed 5th Grade

06 Completed 6th Grade

07 Completed 7th Grade

08 Completed 8th -Grade

09 Completed 9th Grade

10 Completed 10th Grade

11 Completed 11th Grade

12 Completed 12th Grade

13 Completed 1 year of college

14 Completed 2 years of college

15 Completed 3 years of college

16 Completed 4 years or more of college
(excludes master's degree and first
professional -~ use 17 or 18 as
appropriate).

17 Master's. A certificate conferred
upon completion of additional
academic requirements beyond the
baccalaureate or first professional
degree, but below the doctorate
level.,

18 First Professional. A certificate
conferred upon completion of the
academic requirement for a selected
profession. Post-masters.
Completion of additional academic
requirements beyond the "master's
degree" level.

19 Doctorate. A certificate conferred
in recognition of the highest
academic achievement within an
academic field (excludes honorary
degree and first professional
degrees) .

The 3rd digit represent educational category and corresponding
Educational Tier levels are as follows:
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Code Tier Title

1 3 Less than high

school diploma

7 2 Correspondence

school

8 1 Completed one
semester of
college/
post-
secondary

B 1 Adult
Education

Description

Status of an individual who is not
currently attending high school
and who is neither a high school
graduate nor an alternate high
school credential holder.

A secondary diploma or certificate
upon completion of correspondence
school course, regardless of
whether the diploma was issued by a
correspondence school, state, or
secondary or post-secondary
educational institution. Also
included in this group are Internet
/Distant Learning Certificate/
Diploma holders. This is considered
an alternate high school
credential. NOTE: See note on C-14

The status of an individual who has
attended and successfully completed
(15 semester hours/22 qguarter hours
of college level work, regardless
of high school/grammar school
education. "Successfully completed"
means that the individual earned
college level credits toward a
degree in higher education from an
institution listed in the current
degree granting section of the
AIPE. See Paragraph 3241.la(2).

An individual who has earned a
diploma on the basis of attending
and completing an adult education
or "external" diploma program of
classroom taught instruction,
regardless of whether the diploma
was issued by a state or by a
secondary educational institution.
To categorize adult education
diploma accessions as Tier 1, their
educational program must have the
same day-time course/graduation
requirements, the same days, weeks,
and hours of attendance, which is
comparable to traditional high
schools. NOTE: See note on C-14.
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Code Tier Title

Cc

2

Occupational
Program
Certificate
Of Attendance

Associate
Degree

Test-based
Equivalency

Exit Exam
Failures

Desé¢ription

An individual who has attended a non-
correspondence vocational, technical or
proprietary school for at least 6 (six)
months. An individual so coded must
also have completed 11 years of regular
formal academic day school, and
possesses certificate of attendance or
completion indicating such.
Correspondence schools offering
vocational certificates are not
included. This is considered an
alternate high school credential.

NOTE: See note on C-14

A certificate conferred upon
completion of a 2~year program at a
junior/community college, university,
or technical institute.

A diploma or certificate of General
Education Development (GED) or other
test-based high school diploma. This
includes state-wide testing program
such as the California High School
Proficiency Examination (CHSPE),
Whereby examinees may earn a
certificate of competency or
proficiency. A state or locally issued
secondary school diploma obtained
solely on the basis of such equivalency
testing is not to be considered a

high school diploma. This is
considered an alternate high school
credential. NOTE: See note on C-14

An individual who has attended and
completed all requirements for
graduation in School Year 1999-2000 and
thereafter, but failed the exit exam.
To apply this rule HS Verification
Letter and Transcripts must be show the
“gsole reason” for not graduating is due
to failing the “exit exam”. Tier I
status can be applied up to one year
from the date of the original exit exam




Code Tier

Title

G

1

2

Professional
Nursing
Diploma

Home School
Diploma

High school
certificate
of attendance

Baccalaureate
Degree

Description

A certificate conferred upon
completion of a 3-year hospital
School of Nursing program.

A high school diploma or certificate,
typically awarded by a local, state, or
national accredited Home School
Association, based upon certification
by a parent or guardian that an
individual completed his/her secondary
education at home. The Curriculum must
involve parental instruction and

supervision, and closely pattern the normal - -

credit hours per subject as used in public
schools. The Home School Legal Defense
Association has provided guidance to the
Office of the Assistant Secretary of
Defense, (OASD) that at a minimum the
student should be Home Schooled for at
least one (1) full school year, and the
diploma and transcripts should be provided.
This is considered a Tier 1 credential.
Note: See Note on C-14.

An attendance-based high school
certificate, diploma, or verification
letter substantiating attendance
together with transcripts showing
attendance through the 12th grade.
These are sometimes certificates of
competency or completion, but

are based on course completion rather
than on a test, such as the GED or
CHSPE. A state or locally issued
secondary school diploma obtained
solely on the basis of an attendance
credential is not considered a high
school diploma. This is considered an
alternate credential.

NOTE: See note on C-14

A certificate conferred upon from a
4-year college program, first
professional degree.



Code

Tier

Title

L

Traditional

High school,
Religious, &
Alternative/
Continuation
High School

Diploma

Credential
Near
Completion

Master's
Degree

Post-Masters
Degree

Traditional
High school,
Religious
School, Adult/
Continuation/
Alternative or
Home School
Senior

Doctorate
Degree

Description

A diploma issued to an individual who

has attended and completed a 12-year or
12*" grade day program of classroom
instruction; the diploma must be

issued from a traditional/religious based
high school where the individual
completed all the program requirements.
Includes some alternate/continuation
schools. NOTE: See note on C-14

Status of an individual who has
successfully completed at least the

11th grade at a traditional high school
Curriculum and is currently pursuing
completion of an Alternate/

Continuation High School credential
classified as Tier II. Applicants

entering the DEP as a 11M can only ship
with Tier 2 Education Code, i.e. “77, “¢”,
\\E"’ or \\JII.

A certificate conferred upon completion
of additional academic requirements
Beyond the baccalaureate or first
professional degree, but below the
doctorate level.

A certificate conferred upon completion
of additional academic requirements
beyond the Master's level, but below
the Doctorate level.

Status of individual who is currently
attending a traditional high school,
religious high school, home school, or
Adult/Continuation/Alternative school
that will lead to a Tier I Credential

and is classified as a high school Senior
by evidence of school transcripts/letter.

A certificate conferred in recognition
of the highest academic achievement
within an academic field, excluding
honorary degrees and first professional
degrees.
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Code Tier Title Description

W 1 First A certificate conferred upon completion
Professional of the academic requirement for the
Degree first degrees awarded in selected

professions: architecture, certified
public accountant, chiropody (D.S.C.),
podiatry, dentistry (D.D.S. or D.M.D.),
medicine (M.D.), optometry (0.D.),
osteopathy (D.O.), pharmacy, veterinary
medicine, law L.L.B. or J.D., and
theology (B.D. or Rabbi, or other

first professional degree).

X 1 National Guard An individual who has attended and
Youth Challenge completed the National Guard Youth
Program w/GED Challenge Program and received a
GED while attending the program.
Applicants currently attending are not
eligible until completion of the NGYCP.

EDUCATION DETERMINATION NOTE

Education determinations are only made at MCRC G-3. The Education
Codes for DOD are not “one size fits all”. MCRC will assign an
education code for education credentials forwarded for review. The
code assigned will be the code that is the most closely related or
associated with the credential reviewed. The intent is group
education credentials into the proper Tier level to meet the DOD
directives and guidance.




